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Disclaimer

This RFP is being issued by the Indian Ports Association (IPA) to the interested and eligible agencies
for the Selection of a “Event Execution Partner for organizing the India Maritime Week (IMW),
2025 under IPA”, on such terms and conditions and for the achievement of objectives of the
Project set forth in this RFP or that may subsequently be provided to Bidder(s) whether verbally
or in documentary form by or on behalf of IPA or any of its authorized employees or advisors.

It is hereby clarified that this RFP is not an agreement and is not an offer or invitation by IPA to
any parties hereunder. The purpose of this RFP is to provide the Bidder(s) with information to
assist in the formulation of their proposals. While, the IPA has taken due care in the preparation
of information contained herein and believes it to be accurate, neither the IPA or any of its
representatives, officers, employees, agents or advisors gives any warranty or make any
representations, express or implied as to the completeness or accuracy of the information
contained in this document or any information which may be provided in association with it.

The information is not intended to be exhaustive and interested parties are required to make their
own inquiries that it may require in order to submit the bid. The information is provided on the
basis that it is non—binding on the IPA, any of its authorities or agencies or any of their respective
officers, employees, agents or advisors.

IPA reserves the right not to proceed with the bidding process at any stage without assigning any
reasons thereof, to alter the timetable reflected in this document or to change the process or
procedure to be applied. It also reserves the right to decline to discuss the bid further with any
party submitting a bid.

No reimbursement of cost of any type will be paid to persons or entities submitting the Bid.

Managing Director,
Indian Ports Association
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IPA / Event Execution Partner/ 2025 Date:11.08.2025

RFP Notice

Notice Inviting RFP for the selection of “Event Execution Partner” for organizing the India
Maritime Week (IMW), 2025 under IPA”

Indian Ports Association (IPA) invites Requests for Proposal (RFP) from interested eligible agencies
for the selection of “Event Execution Partner for organizing the India Maritime Week (IMW), 2025
under IPA”.

The RFP document providing the Term of Reference (ToR), pre-qualification criteria, terms and
conditions including evaluation criteria and application fee are available on the web site
http://ipa.nic.in and https://eprocure.gov.in/eprocure/app . Reputed and interested agencies

may download the RFP from the above websites.
The details of RFP are as follows:

Name of work

e-RFP for selection of Event Execution Partner for organizing the
India Maritime Week (IMW), 2025 under IPA

Tender Notice No.

IPA/EEP/2025 Dated: 11.08.2025

Cost of Tender Document

Rs. 10,000/- (Rs. Ten Thousand Only) (Non-refundable)

EMD

Rs. 2,00,000/- (Rs. Two Lakhs Only)

Performance Guarantee

5% (Five Percent) of the awarded cost / agreement value

Method of Selection

QCBS 60:40

Contract Period

From the date of issue of work order till the completion of work
which shall not be later than 31/10/2025

RFP / Tender availability Date

11.08.2025 by 15:00 hrs.

Last Date of receiving queries

18.08.2025 by 13:00 hrs.

Pre-Bid Meeting Date

19.08.2025 at 15:00 hrs.

Response to Queries

20.08.2025

Proposal Due Date

Last date of submission /

25.08.2025 by 15:00 hrs.

Opening of Technical Bid

25.08.2025 by 15:30 hrs.

Technical Presentation

To be notified

Opening of Financial Bid

To be notified

Letter of Award

To be intimated to Selected Bidder

Date of Start of Work

To be intimated to Selected Bidder

Validity of Tender

120 days from the due date
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Contact Details i)  Prema Kumar Pillai

Head Officer (Procurement and Projects)
prem.mpt@gmail.com

Mobile: 9822388841

ii) Amit Kumar Sethi
Manager
amitsethi.ipa@gmail.com
Mobile: 8335056653

The Managing Director,

Indian Ports Association,

1st floor, South Tower, NBCC Place,
Bhisham Pitamah Marg, Lodi Road,

New Delhi—110 003.

Tel. No. 0091-011-24369061/63, 24368334,
FAX: 011-24365866

Email: ipa@nic.in

Communication Address

Managing Director,
Indian Ports Association
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Introduction

India has one of the largest merchant shipping fleets among the developing countries and is ranked
19th in terms pf carrying capacity in dead weight tonnage. India's maritime sector is poised for a
significant transformation following the unveiling of a comprehensive roadmap at Global Maritime India
Summit, 2023 organised by Ministry of Ports, Shipping & Waterways.

The India Maritime Week (IMW), 2025 is a prestigious international event aimed at enhancing India's
position in the global maritime industry and showcasing its commitment to sustainable development
and innovation in the sector. To ensure the successful execution of this large-scale event, the Indian
Ports Association (IPA) seeks to appoint a Event execution partner to assist IPA for organising the event.
India Maritime Week (IMW) 2025 serves as a week-long series of discussions, workshops, activities
emphasizing capacity building, policy alignment, and industry insights. In addition to this the Maritime
stakeholders will also have the opportunity to showcase their product and services

This proposal outlines the approach, methodology, and roadmap for selecting a suitable Eve partner,
aligning with the objectives of IMW 2025 ensuring seamless delivery of the work as described in the
scope of work:

Key Features of IMW 2025

India Maritime Week (IMW) 2025 is designed to be a dynamic and impactful event aimed at
strengthening India's maritime sector. It serves as a platform for capacity building, industry discussions,
and knowledge sharing, complementing the larger IMW 2025 for conducting workshops and Training
Sessions, Policy Dialogues and Industry Discussions, Thematic Sessions, Technology Innovations
showcases, state, regional session, Maritime Excellence awards, Digital Integration and report and
publications etc. The International Exhibitions at IMW 2025 will serve as a dynamic platform for
stakeholders from across the globe to showcase their products, services, technologies, and innovations
in the maritime sector.

Key Features:

1. Global Participation: Leading maritime companies, port operators, shipbuilders, technology
providers, and logistics firms will set up stalls to display their offerings.

2. Sector-Specific Pavilions: Dedicated zones for innovations in port automation, smart shipping, water
ways, tourism, green technologies and offshore infrastructure development.

3. Live Demonstrations: Exhibitors will conduct live demos of cutting-edge technologies, including Al-
driven port operations, autonomous vessels, and sustainable logistics solutions.

4. B2B Opportunities: Visitors will have opportunities to engage with exhibitors, fostering business
development, knowledge sharing, and partnerships.

5. This exhibition will underline India’s readiness to embrace global advancements and encourage
international collaboration in the maritime space.

6. Country Sessions: The Country Sessions will be a unique feature of IMW 2025, focusing on
international collaborations and strengthening bilateral relationships with maritime nations.

Key Highlights:

1. Showcase of National Strengths: Participating countries will highlight their expertise, investments,
and technologies in the maritime domain.

2. Policy Exchange and Cooperation: Sessions will include presentations and discussions on maritime
policies, trade strategies, and global best practices.
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. Investment Forums: Delegates will explore opportunities for joint ventures, foreign direct

investments, and technology transfers.
Delegation Meetings: High-ranking officials and business leaders from different countries will
engage in focused discussions to identify collaboration areas.

. These sessions will reinforce India’s position as a global maritime hub and enable fruitful

international partnerships.

Thematic Sessions: The Thematic Sessions will focus on critical and emerging issues in the maritime
industry, bringing together thought leaders, policymakers, and industry experts for knowledge-
sharing and strategic discussions.

State Sessions: The State Sessions will spotlight the maritime initiatives, policies, and opportunities
within India’s states and union territories, showcasing their contributions and collaborations to the
country's overall maritime development.

Maritime Excellence Achievers: The Maritime Excellence Achievers program at IMW 2025 will
recognize outstanding contributions and achievements in the maritime industry through award
categories, selection process, success stories etc.

Key Benefits of IMW 2025

a.

Facilitation of global collaborations, Investment Opportunities for domestic and international
investors, Government to Government meetings to foster the collaboration between India and
other countries. International Collaborations will lead to promote global collaborations, policy
discussions, and innovation showcases with latest products and solutions with government
officials, industry leaders, and experts and attracting investments to boost India's economy.

The event will include sessions on training and capacity-building initiatives, showcasing successful

models and programs.

This focus on human resource development will ensure that the industry has access to a pool of
skilled professionals equipped to meet the evolving demands for government officials, industry
leaders, and experts. These discussions will address critical issues such as frameworks, policies, and
sustainable development goals.

The event will provide unparalleled networking opportunities for delegates, exhibitors, and
attendees. Participants will have the chance to connect with industry leaders, potential partners,
and clients through dedicated networking sessions, business matchmaking events, and informal
gatherings. These interactions will foster new business relationships, partnerships, and
collaborations, driving growth and innovation in the maritime sector.

The event will feature cutting-edge innovations and technologies in maritime logistics, port
management, and shipping. Exhibitors will showcase their latest products and solutions, including
smart ports, green shipping technologies, and automation in logistics. Attendees will have the
opportunity to explore these advancements, learn about their applications, and discuss potential
implementations with technology providers and experts.

The benefit is to highlight the importance of a skilled workforce in driving the growth and
development of the maritime industry. The event will include sessions on training and capacity-
building initiatives, showcasing successful models and programs. This focus on human resource
development will ensure that the industry has access to a pool of skilled professionals equipped to
meet the evolving demands of the maritime sector.

7|Page



2 Glossary

In this bid document and in the ‘Contract’, unless the context otherwise requires:

1) “Authorized representative” means any Officer of IPA authorized by the Competent Authority,
who is responsible for supervising, administering the Contract, certifying payments due to the
Contractor, and other functions as specified in this contract.

i) “Bid” (including the term ‘tender’, ‘offer’, ‘quotation’ or ‘proposal’ in certain contexts) means
an offer for rendering services or execution of works made in accordance with the terms and
conditions set out in the bid document for Selection of Event Execution Partner for India
Maritime Week (IMW), 2025 under IPA”.

i1) “Bid documents” (including the term ‘bid documents’ or ‘Request for Proposal Documents’ in
certain contexts) means a document issued by IPA, including any amendment thereto, that sets
out the terms and conditions of the given e- tender and includes the invitation to bid.

v) “Bidder” (including the term ‘tenderer’, Contractor, or Event Execution Partner in certain
context) means any person (in the form of sole proprietor) or firm or company or any other
legal entity (registered under the Companies Act, Societies Registration Act, etc), participating
in the e-tendering process with IPA;

V) “Bidder registration document” means a document issued by IPA, including any amendment
thereto, that sets out the terms and conditions of registration proceedings and includes the
invitation to register for the e-tender;

vi) “Competent authority” means the Managing Director or any officer(s) authorized by the
Managing Director of Indian Ports Association, New Delhi which is registered in Delhi under the
Societies Registration Act, 1860.

vii) “Contract” (including the terms ‘Work Order’ under certain contexts), means a formal legal
agreement as may be amended, supplemented or modified in accordance with the terms of
contract in writing relating to the subject matter of the tender, executed between Indian Ports
Association and the Event Execution Partner/ Contractor together with the documents referred
to therein including general conditions, special conditions of Contract, Priced and instructions
issued from time to time by IPA and all these documents taken together shall be deemed to
form one contract and shall be complementary to one another, which are in compliance with
all the relevant provisions of the laws of India.

viii)  “Contract Period” a period up to 31.10.2025 from the date of signing of contract agreement
which may be extendable with full / partial team for a further period on the requirement of IPA
on mutually agreed basis at the same rates, terms and conditions as decided by IPA, if the
services are required by IPA and the performance of the Contractor is found satisfactory by the
IPA.

ix) “Contract price” means the sum named in the tender subject to such additions thereto or
deductions there from as may be made under the provisions herein after contained.

X) “Contractor / Event Execution Partner” means the person or persons, firm or company whose
tender has been accepted by the competent authority and includes contractor’s representative,
successors and/or permitted assigns for the subject Contract.

x1) “Day” means a day of 24 hours from midnight to the next midnight irrespective of the number
of hours worked in that day.

xii) e-Tender” means conducting of procurement processes by IPA with bidders for the acquisition
of works and services using information and communication technology (specially the internet)
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with the aim of open, non-discriminatory, and efficient procurement through transparent
procedures.

xiii)  “Earnest Money Deposit’(EMD)” means a security from a bidder securing obligations resulting
from a prospective contract award with the intention to avoid; the withdrawal or modification
of an offer within the validity of the bid, after the deadline for submission of such documents;
failure to sign the Contract or failure to provide the required security for the performance of
the Contract after an offer has been accepted; or failure to comply with any other condition
precedent to signing the contract specified in the Bid documents.;

Xiv) “Head of the Department” means Executive Director / Chief Administrative Officer / Head
Officer (Procurement) or any other officer assigned such duties by Managing Director of the
Indian Ports Association.

XV) “Head of the Organization” means Managing Director of the Indian Ports Association.

xvi)  “Month” means a month according to Christian calendar.

xvil)  “Notice inviting tenders” (including the term ‘Invitation to bid’ or ‘request for proposals’ in
certain contexts) means a document and any amendment thereto published or notified by IPA,
which informs the potential bidders that it intends to procure services and/or works.;

xviii))  “Pre-qualification document” means the document including any amendment thereto issued
by IPA, which sets out the terms and conditions of the pre- qualification bidding and includes
the invitation to pre-qualify;

XiX) “Responsive bid”, in relation to a bidder, means a bid submitted by a bidder that conforms to
all material aspects and conditions specified in the Bid document. If any requirements specified
in the Bid document are not complied with or changes are made by the bidder in the tender
document or if there is non-usage of the prescribed forms stipulated in the bid document, the
bid shall be considered as non-responsive and shall be summarily rejected.

XX) “Tender” means the Contractor’s priced offer to IPA for the execution and completion of the
works and the remedying of any defects therein in all accordance with the provisions of the
Contract, as accepted by the Work order.

XXi) “Week” means seven days without regard to the number of hours worked in any day in that
week.
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3

Instructions to the Bidders

A. General:

i) Electronic Tenders (Online) are invited by INDIAN PORTS ASSOCIATION (IPA) from eligible bidders
for selection of “Event Execution Partner” for India Maritime Week (IMW), 2025 under IPA”

il) The bid document containing the entire details is available at the E-Tender Portal www.ipa.nic.in
or www.eprocure.gov.in for downloading during the period specified in the RFP Notice.

iii) The Bidders must fulfil the techno-commercial criteria for pre-qualification and other
requirements stipulated in pre-qualification criteria for the bidders of the bid document. The
tender shall remain valid for a period of 120 days from the date of opening of the Technical Bid
/ Techno—commercial bid.

iv) The Contract Agreement will be in force from the date of issue of work order till the completion
of work in all respect which shall not be later than 31/10/2025.

Bid Processing Fee

Bid document will be issued by IPA. Applicants shall have to furnish a non-refundable document fee
amounting to Rs. 10,000/- (Rupees Ten Thousand only) pledged in favour of Indian Ports Association

through NEFT. There will be no exemptions for payment of Bid Processing fee.

C. Pre Bid Meeting

E.

A pre-bid meeting will be conducted on the date, time and place as specified in RFP Notice at Indian
Ports Association, New Delhi. Interested bidders can send their queries to the designated e-mail and
may participate in the pre- bid meeting. The meeting can be attended physically at IPA office or
through Video Conference. The replies to queries will be published on the website, which shall
form part and parcel of the contract agreement. Any queries received after the due date shall not
be considered and no reply to such queries will be given.

Registration of Bidders on the Portal

The intending Bidders are required to register in the website https://eprocure.gov.in/eprocure/app
by clicking “Online Bidder Enrolment" option in order to obtain user-id and password at first and
then to activate their respective user-id by using Digital Signature Certificate (Class Il1).

Bidder’s Responsibility

i) The bidder, at the bidder’'s own responsibility and risk are encouraged ta examine the
requirements of IPA and obtain all information that may be necessary for preparing the bid and
entering into a contract.

ii) Applicants must read carefully the minimum conditions of eligibility (the “Pre-qualification

criteria”) provided in this document Proposals of only those Applicants who satisfy the Conditions
of Minimum Eligibility will be considered for evaluation.

i) It is implied that on submission of the tender, the Bidder is deemed to have clearly understood
and satisfied himself regarding the work and all conditions likely to be encountered during the
execution of the work thereof.

iv) Further the Bidder undertakes (if his tender is accepted) that he has to enter into and execute
when called upon to do so, a Contract Agreement as provided in the document with such
modifications as agreed upon. Until the formal Contract Agreement is prepared and executed,
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this tender document together with the written acceptance shall form a binding agreement
between IPA and the Contractor.

v) The Bidder shall furnish a certificate of Acceptance on technical and commercial terms and
conditions in the enclosed Form - 10.

vi) Any bidder who is claiming exemption from payment of EMD based on any Central/State
Government certification, shall furnish a declaration and undertaking as in the enclosed Form —
6A. Please note that such exemptions will be only for the EMD and does not cover the Bid
document/processing fee which is payable.

vii) The Bidder shall submit a declaration as provided in the Form - 10 of the bid document that the
Bidder has no litigation or arbitration proceedings against IPA and that the bidder has not been
blacklisted or debarred as on the date of submission of bid from providing service by any of the
Central / State Government / Nationalized Banks/ Autonomous bodies / PSEs/PSUs and any other
organizations in India prior to the submission date of tender mentioned in the NIT and the same
shall be uploaded along with the bid document in the E-tender portal.

viii)The Applicant should submit a Power of Attorney as per the format at Form — 4 provided,
however, that such Power of Attorney would not be required if the Application is signed by the
proprietor of the company.

F. Number of Proposals

No Applicant shall submit more than one Application for the proposed work.

G. Cost of Proposal

The Applicants shall be responsible for all of the costs associated with the preparation of their Proposals
and their participation in the Selection Process including subsequent negotiation, visits to IPA. IPA will not
be responsible or in any way liable for such costs, regardless of the conduct or outcome of the Selection
Process.

H. Acknowledgement by Applicant

It shall be deemed that by submitting the Proposal, the Applicant has:
a) made a complete and careful examination of the RFP;

b) received all relevant information requested from IPA;

c) accepted the risk of inadequacy, error or mistake in the information provided in the RFP or furnished
by or on behalf of IPA or relating to any of the matters referred to in the RFP document;

d) satisfied itself about all matters, things and information, necessary and required for submitting an
informed Application and performance of all of its obligations there under;

e) acknowledged that it does not have a Conflict of Interest; and
f) agreed to be bound by the undertaking provided by it under and in terms hereof.

IPA shall not be liable for any omission, mistake or error in respect of any of the above or on account of
any matter or thing arising out of or concerning or relating to RFP or the Selection Process, including any
error or mistake therein or in any information or data given by IPA.
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L.

M

Declaration by the Bidder

The bidder, shall furnish a declaration to the effect, that he has completely read the bid documents
and found himself to be eligible before submission of the bid, as specified in Form - 9.

Transfer of Bid Documents

Transfer of bid documents downloaded by one intending Bidder to another is not
permissible.

History of Litigation

A consistent history of litigation or arbitration awards against the applicant/bidder may result
in disqualification.

Right to reject any or all Proposals

Notwithstanding anything contained in this RFP, IPA reserves the right to accept or reject any Proposal
and to annul the Selection Process and reject all Proposals, at any time without any liability or any
obligation for such acceptance, rejection, or annulment, and without assigning any reasons thereof.

Without prejudice to the generality of the Clause, the IPA reserves the right to reject any Proposal if:

a. at any time, a material misrepresentation is made or discovered, or

b. the Applicant does not provide, within the time specified by IPA, the supplemental information
sought by IPA for evaluation of the Proposal.

Misrepresentation/ improper response by the Applicant may lead to the disqualification of the
Applicant. If such disqualification / rejection occurs after the Proposals have been opened and the
highest-ranking Applicant gets disqualified / rejected, then IPA reserves the right to consider the next
best Applicant, or take any other measure as may be deemed fit in the sole discretion of the IPA,
including annulment of the Selection Process

. Incomplete Details and Canvassing

IPA does not bind itself to accept the lowest tender and may reject any or all tenders received
without assigning any reason, whatsoever. Tenders in which any of the particulars and prescribed
information is inadequate or incomplete in any respect and / or prescribed conditions are not
fulfilled, such tenders are liable to be rejected. Canvassing in any form by the Bidders shall result
in their tender being rejected.

N. Fraud And Corrupt Practices

The Applicant and their respective officers, employees, agents and advisers shall observe the highest
standard of ethics during the Selection Process. Notwithstanding anything to the contrary contained in
this RFP, the IPA shall reject a Proposal without being liable in any manner whatsoever to the Applicant,
if it determines that the Applicant has, directly or indirectly or through an agent, engaged in corrupt
practice, fraudulent practice, coercive practice, undesirable practice or restrictive practice (collectively
the “Prohibited Practices”) in the Selection Process. In such an event, the IPA shall, without prejudice
to its any other rights or remedies, forfeit and appropriate the Performance Security, if available, as
mutually agreed genuine pre-estimated compensation and damages payable to the IPA for, inter alia,
time, cost and effort of the IPA, in regard to the RFP, including consideration and evaluation of such
Applicant’s Proposal.
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0.

Without prejudice to the rights of the IPA hereinabove and the rights and remedies which the IPA may
have under the LOA or the Agreement, if an Applicant or Contractor, as the case may be, is found by
the IPA to have directly or indirectly or through an agent, engaged or indulged in any corrupt practice,
fraudulent practice, coercive practice, undesirable practice or restrictive practice during the Selection
Process, or after the issue of the LOA or the execution of the Agreement, such Applicant or Contractor
shall not be eligible to participate in any tender or RFP issued by the IPA during a period of 2 (two)
years from the date such Applicant or Contractor, as the case may be, is found by the IPA to have
directly or through an agent, engaged or indulged in any corrupt practice, fraudulent practice, coercive
practice, undesirable practice or restrictive practice, as the case may be.

For the purposes of this Clause, the following terms shall have the meaning hereinafter respectively
assigned to them:

a) “corrupt practice” means (i) the offering, giving, receiving, or soliciting, directly or indirectly, of
anything of value to influence the action of any person connected with the Selection Process (for
avoidance of doubt, offering of employment to or employing or engaging in any manner whatsoever,
directly or indirectly, any official of the IPA who is or has been associated in any manner, directly or
indirectly with the Selection Process or the LOA or has dealt with matters concerning the Agreement
or arising therefrom, before or after the execution thereof, at any time prior to the expiry of one year
from the date such official resigns or retires from or otherwise ceases to be in the service of the IPA,
shall be deemed to constitute influencing the actions of a person connected with the Selection Process;
or save as provided herein, engaging in any manner whatsoever, whether during the Selection Process
or after the issue of the LOA or after the execution of the Agreement, as the case may be, any person
in respect of any matter relating to the Project or the LOA or the Agreement, who at any time has been
or is a legal, financial or technical agency/ adviser of the IPA in relation to any matter concerning the
Project;

b) “Fraudulent practice” means a misrepresentation or omission of facts or disclosure of incomplete
facts, in order to influence the Selection Process;

c) “coercive practice” means impairing or harming or threatening to impair or harm, directly or
indirectly, any persons or property to influence any person’s participation or action in the Selection
Process;

d) “undesirable practice” means (i) establishing contact with any person connected with or employed
or engaged by the IPA with the objective of canvassing, lobbying or in any manner influencing or
attempting to influence the Selection Process; or (ii) having a Conflict of Interest; and

e) “restrictive practice” means forming a cartel or arriving at any understanding or arrangement
among Applicants with the objective of restricting or manipulating a full and fair competition in the
Selection Process.

Amendments of RFP

At any time prior to the deadline for submission of Proposal, IPA may, for any reason, whether at its own
initiative or in response to clarifications requested by an Applicant, modify the RFP document by the
issuance of Addendum/ Amendment and posting it on the Website/portal.

All such amendments will be notified in writing through e-mail to all Applicants who have purchased the

RFP document. The amendments will also be posted on the IPA Website and CPP Portal and will be binding

on all Applicants.

In order to afford the Applicants a reasonable time for taking an amendment into account, or for any other

reason, IPA may, in its sole discretion, extend the Proposal Due Date.
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Addenda/Corrigenda/clarification, if any to the bid documents will be issued by the IPA only in the E-
tender portal and IPA’s website, prior to the date of opening of the tenders.

P. Clarifications

Applicants requiring any clarification on the RFP may email their queries to IPA before the date mentioned
in the Schedule of Selection Process. IPA will reply to all such queries at its own discretion.

IPA reserves the right not to respond to any queries or provide any clarifications, in its sole discretion, and
nothing in this document shall be construed as obliging IPA to respond to any question or to provide any
clarification.

Q. Language

The Proposal with all accompanying documents (the “Documents”) and all communications in relation to
or concerning the Selection Process shall be in English language and strictly on the forms provided in this
RFP. No supporting document or printed literature shall be submitted with the Proposal unless specifically
asked for and in case any of these Documents is in another language, it must be accompanied by an
accurate translation of all the relevant passages in English, in which case, for all purposes of interpretation
of the Proposal, the translation in English shall prevail.

R. Format and Signing of Proposal

The Applicant shall provide all the information sought under this RFP. IPA would evaluate only those
Proposals that are received in the specified forms and complete in all respects.

The Proposal shall be typed or written in indelible ink and signed by the authorised signatory of the
Applicant who shall initial each page. All the alterations, omissions, additions, or any other amendments
made to the Proposal shall be initialled by the person(s) signing the Proposal. The Proposals must be
properly signed by the authorised representative (the “Authorised Representative”) as detailed below:

a) by a partner, in case of a partnership firm and/ or a limited liability partnership;

or

b) by an authorized representative possessing a valid Power of Attorney, in the case of a company or
corporation, or by the owner in the case of a proprietorship firm

A copy of the Power of Attorney certified by a notary public in the Form - 4 shall accompany the Proposal.

Applicants should note the Proposal Due Date, as specified in the RFP document, for submission of
Proposals. Except as specifically provided in this RFP, no supplementary material will be entertained by IPA,
and that evaluation will be carried out only based on documents received by the closing time of Proposal
Due Date. Applicants will ordinarily not be asked to provide additional material information or documents
after the date of submission, and unsolicited material if submitted will be summarily rejected.

s. Correction / Variation

i) All corrections and alterations in the entries of the bid documents shall be attested with full
signature of the Bidder with date. No erasures or over-writings shall be made.
ii) The Bidders should not upload any revised or amended offers after the opening of the tender.
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T.

i)

If any such document is found in the bid, the same shall be rejected.

iii) The bidder’s proposal is deemed to include, all prices for the Scope of Work specified in the
RFP bid document and no arithmetical correction or price adjustments are allowed.

iv) Tender should be complete in all respects for taking a decision immediately on opening of the
tender.

Conflict of Interest

An Applicant shall not have a conflict of interest that may affect the Selection Process (the “Conflict
of Interest”). Any Applicant found to have a Conflict of Interest shall be disqualified. In the event of
disqualification, IPA shall forfeit and appropriate the Performance Security, as available, as mutually
agreed genuine pre-estimated compensation and damages payable to IPA for, inter alia, the time, cost
and effort of IPA including consideration of such Applicant’s Proposal, without prejudice to any other
right or remedy that may be available to IPA hereunder or otherwise.

IPA requires that the Agency provides professional, objective, and impartial advice and always hold
IPA’s interest paramount, avoid conflicts with other assignments or its own interests, and act without
any consideration for future work. The Agency shall not accept or engage in any assignment that
would conflict with its prior or current obligations to other clients, or that may place it in a position of
not being able to carry out the assignment in the best interests of IPA.

iii) An Applicant shall be deemed to have a Conflict of Interest affecting the Selection Process, if:

a) the Applicant or Associates (or any constituent thereof) and any other Applicant or Associate (or
any constituent thereof) have common controlling shareholders or other ownership interest; provided
that this disqualification shall not apply in cases where the direct or indirect shareholding or ownership
interest of an Applicant or Associate (or any shareholder thereof having a shareholding of more than
5 per cent of the paid up and subscribed share capital of such Applicant or Associate, as the case may
be) in the other Applicant or Associate is less than 5% (five per cent) of the subscribed and paid up
equity share capital thereof. For the purposes of this Clause (a), indirect shareholding held through
one or more intermediate persons shall be computed as follows:

(aa) where any intermediary is controlled by a person through management control or otherwise, the
entire shareholding held by such controlled intermediary in any other person (the “Subject Person”)
shall be taken into account for computing the shareholding of such controlling person in the Subject
Person; and subject always to Sub-clause (aa) above, where a person does not exercise control over
an intermediary, which has shareholding in the Subject Person, the computation of indirect
shareholding of such person in the Subject Person shall be undertaken on a proportionate basis;
provided, however, that no such shareholding shall be reckoned under this if the shareholding of such
person in the intermediary is less than 26% (twenty six per cent) of the subscribed and paid up equity
shareholding of such intermediary; or

b) a constituent of such Applicant is also a constituent of another Applicant;

C) such Applicant or its Associate receives or has received any direct or indirect subsidy or grant from
any other Applicant or its Associate; or

d) such Applicant has the same legal representative for purposes of this Application as any other
Applicant; or
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€) such Applicant has a relationship with another Applicant, directly or through common third parties,
that puts them in a position to have access to each other’s information about, or to influence the
Application of either or each of the other Applicant; or

f) there is a conflict among this and other assignments of the Applicant (including its personnel and
other members, if any) and any subsidiaries or entities controlled by such Applicant or having
common controlling shareholders. The duties of the will depend on the circumstances of each case.
While providing goods or services to IPA for this particular assighnment, the Agency shall not take up
any assignment that by its nature will result in conflict with the present assignment; or

g) a firm which has been engaged by IPA to provide goods or works or services for a project, and its
Associates, will be disqualified from providing goods or services for the same project save and except
as provided in the RFP document; conversely, a firm hired to provide goods or services for the
preparation or implementation of a project, and it’s or Associates, will be disqualified from
subsequently providing goods or works or services related to the same project; or

h) the Applicant or Associate (or any constituent thereof), and the Applicant or concessionaire if any,
for the Project, its contractor(s)or sub-contractor(s) (or any constituent thereof) have common
controlling shareholders or other ownership interest; provided that this disqualification shall not apply
in cases where the direct or indirect shareholding or ownership interest of an Applicant or Associate
(or any shareholder thereof having a shareholding of more than 5% (five per cent) of the paid up and
subscribed share capital of such Applicant or Associate, as the case may be,) in the Applicant or
concessionaire, if any, or its contractor(s) or sub-contractor(s) is less than 5% (five per cent) of the
paid up and subscribed share capital of such concessionaire or its contractor(s) or sub- contractor(s);
provided further that this disqualification shall not apply to ownership by a bank, insurance company,
pension fund or a Public Financial Institution referred to in section 2 (72) of the Companies Act 2013.
For the purposes of this Sub-clause (h), indirect shareholding shall be computed in accordance with
the provisions of Sub-clause (a) above.

For purposes of this RFP, Associate means, in relation to the Applicant, a person who controls, is
controlled by, or is under the common control with such Applicant, or is deemed or published as an
“Associate Office”; or has a formal arrangement such as tie up for client referral or technology sharing,
with the Applicant (the “Associate”); As used in this definition, the expression “control” means, with
respect to a person which is a company or corporation, the ownership, directly or indirectly, of more
than 50% (fifty per cent) of the voting shares of such person, and with respect to a person which is not
a company or corporation, the power to direct the management and policies of such person by
operation of law or by contract.

An Applicant eventually appointed as contractor for this Project, its Associates, affiliates and the
Agencies, shall be disqualified from subsequently providing goods or works or services related to the
assignment and any breach of this obligation shall be construed as Conflict of Interest; provided that
the restriction herein shall not apply after a period of 3 (three) years from the completion of this
assighment or to any other assignments granted by banks/ lenders at any time; provided further that
this restriction shall not apply to works, goods and services performed for IPA in continuation of this
assignment or to any subsequent assignment performed for IPA in accordance with the rules of IPA.
For the avoidance of doubt, an entity affiliated with the Agency shall include a partner in the firm or a
person who holds more than 5% (five per cent) of the subscribed and paid up share capital of the firm
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(to which Agency belongs), as the case may be, and any Associate thereof. For the avoidance of doubt,
in the event that:

a) any member of an Applicant was a partner or an employee of another firm, which attracts the
provision relating to Conflict of Interest hereunder; and

b) was directly or indirectly associated with any assignment that causes a Conflict of Interest
hereunder, then such Agency shall be deemed to suffer from Conflict of Interest for the purpose
hereof.

If the Agency, its Associates or affiliates are auditors or financial advisers to any of the Applicants for
the Project, they shall make a disclosure to IPA as soon as any potential conflict comes to their notice
but in no case later than 7 (seven) days from the opening of the RFP applications for the Project and
any breach of this obligation of disclosure shall be construed as Conflict of Interest. IIPA shall, upon
being notified by the Agency under this Clause, decide whether it wishes to terminate this assignment
or otherwise, and convey its decision to the firm within a period not exceeding 15 (fifteen) days.

U. Signing of the Bid Documents

All pages of the bid documents and the documents submitted in support of the eligibility of the
Bidder pre-qualifying in the tender (as stated in Annexure - A) to be uploaded by the Bidder, which
shall be originally signed with date and seal at the lower right hand corner and shall be serially
numbered, wherever required by the Bidder himself or a person holding power of attorney duly
authorized and competent to do so on behalf of the Bidder, as furnished in Form — 4 of the bid
document, before submission of the tender.

v. Bid Submission

1) Such of the registered bidders, who intend to bid, are required to download and print out the
bid document along with its Annexures and forms and fill up the same. A scanned copy of such
filled up bid document shall be submitted online through the CPP Portalusing their respective
user-id and password in order for their bid to be considered. The bidders shall also upload the
scanned copies of the supporting documents in the form and manner as mentioned in the
"Qualification and Responsiveness Information of Annexure - A" of the bid document.

ii) The bid follows e-tender system and bidders are required to submit techno commercial /
qualification details in Technical Bid and Price bid separately in Financial Bid electronically. Both
shall be submitted simultaneously.

iii) Both Part | and Part Il bid documents are required to be submitted only through the above
mentioned electronic mode and tender submitted through any other mode will be summarily
rejected and no correspondence on such matter will be entertained for the reasons whatsoever.

iv) The Applicants shall submit the Proposal with all pages numbered serially and by giving an index
of submissions only in the CPP Portal. There will be no hard copy submissions.

v) The Technical Proposal shall be signed by the Authorised Representative of the Applicant. All
pages of the original Technical Proposal must be numbered and initialled by the person or
persons signing the Proposal.

vi) The completed Proposal must be submitted on the CPP Portal before the specified due date.
Proposals submitted in any other form shall not be entertained.

vii) The Proposal shall be made in the Forms specified in this RFP. Any attachment to such Forms
must be provided on separate sheets of paper and only information that is directly relevant
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should be provided. This may include copies of the relevant pages of printed documents. No
separate documents like printed annual statements, firm profiles, copy of contracts etc. will be
entertained.

w. Proposal Due Date

Proposal should be submitted by the due date specified in RFP Notice in the manner and form as
detailed in this RFP.

IPA may, in its sole discretion, extend the due date by issuing an Addendum uniformly for all
Applicants.

X. Late Proposals

Proposals received by IPA after the specified due date shall not be eligible for consideration and shall
be summarily rejected.

Y. Earnest Money Deposit (EMD) and Cost of Tender Document
In order to be considered for the bid, the Bidder shall make payment of
i) EMD of Rs. 2,00,000/- (Rupees Two Lakhs only)
ii) Cost of Tender Document amounting to Rs.10,000 (Rupees Ten Thousand Only)

Both these payments shall be done separately through RTGS/NEFT to the account whose details
are provided as below:

A Name and address of the bank Indian Overseas Bank, Lok Kala Manch, Lodhi
Colony, New Delhi- 110003.

B Name of the branch Lok Kala Manch Branch.

C IFSC code IOBA0001498

D Account Number 149801000002360

E Type of Account Savings Account

F Contact Details ipa@nic.in

i) While submitting their bid, the bidder shall upload the scanned Unique Transaction Reference
(UTR) number details or any other electronic transaction details in the Form - 6 towards the
successful remittance of the Earnest Money Deposit (EMD). The Earnest Money Deposit
(EMD) remitted in any other form will not be considered and such tenders will be summarily
rejected

i) The Earnest Money Deposit (EMD) furnished by all unsuccessful bidders will be returned
through an e-payment system, after the expiry of the final tender validity period but not later
than 30 (thirty) days after award of Contract or signing of the Contract Agreement, whichever
is earlier. The Earnest Money Deposit (EMD) of the successful bidder shall be adjusted against
the Performance Guarantee.

ii)) The EMD will be forfeited, if the bidder withdraws or modifies an offer within the validity
period of the bid, after the deadline for submission of such documents.

iii) If the successful bidder fails to remit the Performance Security after the issue of letter of
intent within the specified or extended time, the EMD shall be forfeited and the bidder shall
be debarred/ black listed for a period of three years.

iv) No interest shall accrue or is payable on the EMD from the date of its remittance till it is
returned to the bidders.
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AA.

BB.

V)

vi)

Any bidder who is claiming exemption from payment of EMD based on any
Central/State Government certification, the same shall be considered for such exemption
provided that the firm uploads the said valid certificate copy at the time of submission of their
bid documents along with the details duly filled in Form — 6A.

In case of Cost of Tender Document, the amount of Rs.10,000 is non refundable and there will
not be any exemption in payment of this amount

Performance Security

The Selected bidder shall submit performance security, for an amount 5% (Five Percent) of the
awarded cost / agreement value and shall be in form of irrevocable an irreversible bank
guarantee/Demand Draft/Insurance surety bonds/Fixed Deposit Receipt. The performance
security shall be submitted by the selected bidder within 07 working days from receipt of Letter of
Award, pursuant to which the Agreement shall be signed within 15 working days from issuance of
letter of award.

The performance security shall remain with IPA for a period of 60 (sixty) days beyond the date of
completion of all contractual obligations of the contractor, including Defects Liability Period (DLP).
On expiry of a period of 60 days beyond the Defects Liability Period, the Engineer-In-Charge shall,
on demand from the Contractor, refund to him the performance security (without any interest)
provided the Engineer-in-Charge is satisfied that there is no demand outstanding against the
Contractor.

The performance security will be forfeited and credited to the IPA's account in the event of a
breach of contract by the contractor/ termination of contract under any clause(s) of the contract.
The Applicant, by submitting its Application pursuant to this RFP, shall be deemed to have
acknowledged that without prejudice to IPA’s any other right or remedy hereunder or in law or
otherwise, the Performance Security, as available, shall be forfeited and appropriated by IPAin lieu
of compensation and damage payable to IPA for, inter alia, the time, cost and effort of IPA in regard
to the RFP including the consideration and evaluation of the Proposal under the following
conditions:

a) If an Applicant engages in any of the Prohibited Practices as specified in this RFP;

b) If the Applicant is found to have a Conflict of Interest as specified in this RFP;

The Bank Guarantee shall be submitted as per format provided in Annexure — C for performance
security.

Expenses incurred by the Bidder

IPA shall not be responsible for any direct or indirect expenses incurred by the Bidders in
preparing, submitting and/or personally attending at the time of opening the techno-
commercial bid / price bid or at any other time.

Uploading of Bid Documents

The Bidder shall on its own responsibility have to download and upload the bid document in
the provided E-tender portal. The Bidder has to make his own arrangements to overcome the
internet, electricity or other connectivity failures to complete the tender filling online at his
own risk and cost and IPA will not be responsible for such failures or shall not be liable to
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CC.

DD.

EE.

FF.

GG.

if)

iii)

extend or accept such delayed or incomplete tender, for reasons whatsoever.

The terms of the tender schedule, conditions of contractor any other documents attached to
the bid document shall not be defaced or detached from it and the same has to be uploaded
in whole as per the instructions provided in the bid document or in the E-tender portal or
format for Tenders Acceptance letter is attached Form —5.

In order to file an error-free tender, the bidders may make use of the qualification documents
to be uploaded list provided in the Qualification and Responsiveness Information in Annexure
A of the bid document to identify the documents to be scanned and uploaded in support of
their bid. The list is not exhaustive and only indicative. Hence the Bidder is advised to read the
entire bid document carefully and determine any other documents which need to be uploaded,
as a support to their qualification to the bid.

Quoting for the Price Bid

i) The bidder shall quote the rate /price for the assignment as per format specified in “Part
— Il Price Bid ( Annexure — B 1)” only in the CPP Portal. The Technical bid shall not contain
and price.

il) Applicable taxes, if any payable, shall be reimbursed over and above the quoted rates on
production of documentary evidence.

Bid Opening

The Part | — Technical Bid containing the techno-commercial documents listed in the
Qualification and Responsiveness Information in Annexure - A and any other documents
uploaded by the Bidders will be opened through online on the scheduled date and time as
indicated in the NIT

Bid Validity

The Bid Proposal shall be valid for a period of not less than 120 days from the date of Bid opening.

Payments

All payments will be made only in Indian Rupees and no foreign exchange is available for this
work.

Communication for Information
All communications should contain the following information at the top in bold letters:

REQUEST FOR PROPOSAL (RFP) for selection of “Event Execution Partner” for organizing the
India Maritime Week (IMW), 2025 under IPA”
All communications including the submission of Proposal should be addressed to;

Managing Director,

Indian Ports Association,

15t Floor, South Tower, NBCC

Place, Bhisham Pitamah Marg,

Lodhi Road, New Delhi- 110003.

Tel. No. 0091-011-24369061/63, 24368334
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4

4.1

4.2

Selection Process for Event Execution Partner

The selection of Event execution partner will be based on the evaluation framework defined in the
document. All bids will primarily be evaluated based on pre-qualification Criteria. Those bidders who
meet the Pre-Qualification Criteria will be eligible for next set of evaluations. The Commercial Proposal
of Bidders who do not meet the Pre-Qualification criteria will not be opened in tender process.

Brief Description of the Selection Process

IPA has adopted a single-stage two cover process (collectively the “Selection Process”) in evaluating the
Proposals comprising technical and financial bids to be submitted in the CPP Portal. In the first stage, a
technical evaluation will be carried out. Based on this technical evaluation, a list of short-listed
applicants shall be prepared. In the second stage, a financial evaluation will be carried out. Proposals
will finally be ranked according to their combined technical and financial scores. The first ranked
Applicant (the “Selected Applicant”) shall be called for negotiation, if necessary, while the second
ranked Applicant will be kept in reserve.

Technical Proposal

Applicants shall submit the technical proposal in the formats as specified at Annexure — A. While
submitting the Technical Proposal, the Applicant shall ensure that:

a) all forms are submitted in the prescribed formats and signed by the prescribed signatories;

b) power of attorney, if applicable, is executed as per Applicable Laws;

c) The RFP document duly signed on all pages is submitted;

d) The Technical Proposal shall not include any financial information relating to the Financial
Proposal.

Failure to comply with the requirements spelt out above shall make the Proposal liable to be rejected.

IPA reserves the right to verify all statements, information and documents, submitted by the Applicant
in response to the RFP. Any such verification or the lack of such verification by IPA to undertake such
verification shall not relieve the Applicant of its obligations or liabilities hereunder nor will it affect any
rights of IPA there under.

In case it is found during the evaluation or at any time before signing of the Agreement or after its
execution and during the period of subsistence thereof, that one or more of the eligibility conditions
have not been met by the Applicant or the Applicant has made material misrepresentation or has given
any materially incorrect or false information, the Applicant shall be disqualified forthwith if not yet
appointed either by issue of the LOA or entering into of the Agreement, and if the Selected Applicant
has already been issued the LOA or has entered into the Agreement, as the case may be, the same shall,
notwithstanding anything to the contrary contained therein or in this RFP, be liable to be terminated,
by a communication in writing by IPA without the IPA being liable in any manner whatsoever to the
Selected Applicant.

In such an event, IPA shall forfeit and appropriate the Performance Security, as available, as mutually
agreed pre-estimated compensation and damages payable to the IPA for, inter alia, time, cost and effort
of IPA, without prejudice to any other right or remedy that may be available to IPA.
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4.3 Financial Proposal

Applicants shall submit the financial proposal in the formats specified at Annexure — B 1 only in the CPP
Portal, clearly indicating its quote for the assignment in Indian Rupees.

While submitting the Financial Proposal, the Applicant shall ensure the following:

a) All the costs associated with the assighnment shall be included in the Financial Proposal. The total
amount indicated in the Financial Proposal shall be without any condition attached or subject to any
assumption and shall be final and binding. In case any assumption or condition is indicated in the
Financial Proposal, it shall be considered non-responsive and liable to be rejected.

b) The Financial Proposal shall consider all expenses and tax liabilities excluding GST. For the
avoidance of doubt, it is clarified that all taxes shall be deemed to be included in the costs shown under
different items of the Financial Proposal. Further, all payments shall be subject to deduction of taxes
at source as per Applicable Laws. GST will be paid only after submission Tax Invoice and proof of filing

returns (GSTR-1 & GSTR-3B) and appearing of same in GSTR-2A.
c) Costs (including break down of costs) shall be expressed in INR.

4.4 Pre-Qualification (PQ) Criteria

Pre-Qualification (PQ) criteria for an Event execution partner typically ensure that the vendor possesses

the necessary expertise, resources, and experience to undertake the assignment.

S.No. | Basic Criteria Description Documents Required
1 Statutory e The bidder must be an Indian entity | e Copy of Certificate of
Requirements registered under applicable laws and has Incorporation/ Registration
been in existence for more than ten | e Copy of the work orders /
years. completion certificates
e The bidder must have a valid  GST | eValid GSTIN and copy of GST
Number and PAN Card in India. Registration Certificate
e The bidder must have completed | e Valid PAN Card
balance sheets for the past three years, | e Copy of audited Profit & Loss
and any other financial statements that Statement OR Certificate
demonstrate its financial stability and from the Statutory Auditor
compliance

2 Blacklisting | The bidder shall not be under declaration | Undertaking to this effect on
of ineligibility for corrupt or fraudulent | company’s letter head signed
practices with any Central / State | by company’s authorized
Government Organization and should not | signatory
have been blacklisted as on the date of
submission of bid.

3 Litigations The bidder should not have any pending | Undertaking to this effect on
litigation or disputes that could adversely | company’s letter head signed
impact the performance of the contract | by company’s authorized
and should disclose pending litigation or | signatory
disputes against him before any court of
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law or tribunal or arbitrator or any other
institution / organisation.

Past
performance
of the
Applicant

A bidder or its Associate should not have
been imposed any penalty by an arbitral or
judicial

authority through a judicial

pronouncement or arbitration award.

Undertaking to this effect on
company’s letter head signed
by company’s authorized

signatory.

Technical
Capability

e The bidder must have ISO Certification.

e The bidder must have a well established
permanent office and set up in Mumbai.

e The bidder successfully
executed at least 03 (three) assignments

must have

in any of these financial years i.e. (FY
2021-22,2022-23,2023-24, 2024-25), as
Event Management/Execution Agency
/Partner in an international / national
level summit / event having participation
at a level of constitutional dignitaries /
top government executives i.e., Hon.
President of India / Hon. Vice President
of India / Hon. Prime Minister of India.

e The bidder
executed at least 03 (three) assignments
in any of these financial years i.e. (FY
2021-22,2022-23, 2023-24, 2024-25), as
Event Management/Execution partner

must have successfully

in an international / national level
summit / event each with a minimum
project value of X 500 Lakhs.

e The bidder

executed at least 03 (three) assignments

must have successfully

in any of these financial years i.e. (FY

2021-22,2022-23, 2023-24, 2024-25), as

Event Management/Execution partner

in an international / national level
summit / event each with a minimum
project area of 20000 SqM.

e The bidder should have a team capacity
of at least 100 full-time permanent
manpower on its payroll at the time of

bid submission.

e Certificate from Shop and
Establishment, GST & PF
registration.

Work Orders /
Certificates /

Completion

® Previous
Completion
Phase
Certificates

o Certificate from the Head of
HR / Director / President of
the organization along with
EPF/ECR return as proof

e Any

other evidence

document

Experience

The bidder must have been operational for
the
management/execution domain. It should

at least ten vyears in event

demonstrate expertise in undertaking

assignments for flagship events / summits

e Certificate of Incorporation
e Work orders / Completion
Certificates /
Completion Certificates

Partial
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of Central / State Governments / PSUs /
Autonomous Bodies / Private Sector.

e Any other evidence

document

experience with expertise in dealing
with global events, dealing with
Governments who has provided service
under event management/execution
agency / partner for major global
events.

e 01 Team Member having at least 8
years of experience in relevant domain,
who was a team member in global /
government flagship events etc. and
who has understanding of working of
government departments.

e 01 Team Member having at least 5
years of experience in relevant domain
who was a team member in global /
government flagship events and who
has understanding of working of
government departments.

8 Financial e The bidder must have an average annual | ® Copy of audited Profit & Loss
Capacity turnover of X 50 (Fifty) crores or more Statement OR Certificate

over any three of these financial years from the Statutory Auditor
(audited) i.e. (FY 2021-22, 2022-23, 2023- | e Audit Reports: Access to
24, 2024-25) recent audited financial
e The bidder must submit a solvency statements that
certificate from Nationalized / Scheduled demonstrate transparency

Bank of at least Rs. 10 (Ten) crores issued and financial soundness.

on or after 01.04.2025. e Copy of Solvency Certificate
9 Key e 01 Team Leader having at least 15 years | e Certificate from the Head of
Personnel of event management/execution HR / Director / President of

the organization that the
key personnel is on
organisation payroll as on
the day of bid submission.

e CV’s of the Key personnel as

described in the RFP to be
submitted along with bid
which shall be integral part
of bid
evaluation. No changes shall

document and
be allowed in the Key
Personnel after the bid has
been submitted.

4.5 Technical Evaluation Criteria

The Technical Evaluation Criteria ensures that the selected bidder is not only technically competent
but also innovative, experienced, and aligned with the objectives of IMW 2025. These criteria
emphasize the ability to handle complex event management/execution requirements and deliver a
seamless experience for all stakeholders. IPA shall carry out the evaluation of proposals based on

the evaluation criteria defined in this document. If required, IPA may seek specific clarifications from

any or all Applicant(s) at this stage. Technical Evaluation for those bidders will be carried out, who
qualify the Pre-Qualification Criteria. The technical score of all the bidders would be calculated as
per the criteria mentioned below and bidders who score a minimum 70 marks in the overall

Technical Evaluation would be eligible for the next stage, i.e. Financial Bid opening:
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S. Details of Criteria Maximum Scoring Guidelines Supporting documents
No. Score

1 | Bidder’s experience as event 15 Total 03 works — 09 Marks Work orders /

Execution / Management More than 03 and up to 05 works | Completion Certificates/
agency / partner in an —12 Marks Partial Completion
international / national level More than 05 works — 15 Marks Certificates or any other
summit / event having evidence document
participation at a level of
constitutional dignitaries i.e.
Hon. President of India / Hon.
Vice President of India / Hon.
Prime Minister of India in any
of these financial years i.e. (FY
2021-22, 2022-23, 2023-24,
2024-25).

2 | Track record and bidder’s 10 Total 03 works — 06 Marks Work orders /
experience as event More than 03 and up to 05 works | Completion Certificates/
management/execution — 08 Marks Partial Completion
agency / partner in an More than 05 works — 10 Marks Certificates or any other
international / national level evidence document
summit / for  Central
Government / State
Government / PSU’s /

Autonomous Bodies each with
minimum work order value of
Rs. 500 Lakhs in any of these
financial years i.e. (FY 2021-22,
2022-23, 2023-24, 2024-25).
3 | Track record and bidder’s 10 Total 03 works — 06 Marks Work orders /

experience as an event
management/execution
agency / partner in an

international / national level

summit / for  Central
Government / State
Government / PSU’s /

Autonomous Bodies each with
a minimum project area of
20000 SgM in any of these
financial years i.e. (FY 2021-22,
2022-23, 2023-24, 2024-25).

More than 03 and up to 05 works
— 08 Marks
More than 05 works — 10 Marks

Completion Certificates/
Partial Completion
Certificates or any other

evidence document
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The bidder’s average annual 10 Average annual turnover of more | Copy of audited Profit &
turnover in any three of these than 50 Crores and up to 100 | Loss Statement OR
financial years (audited) i.e. (FY Crores — 06 marks Certificate from the
2021-22, 2022-23, 2023-24, Average annual turnover of more | Statutory Auditor
2024-25) than 100 Crores and up to 200 | Audit Reports: Access to
Crores — 08 marks recent audited financial
Average annual turnover of more | statements that
than 200 Crores — 10 marks demonstrate
transparency and
financial soundness.
The value of bidder’s solvency 05 Value of solvency certificate of | Copy of Solvency
certificate issued by any minimum 10 Crores — 03 marks Certificate
Nationalized / Scheduled Bank Value of solvency certificate of
on or after 01.04.2025. more than 10 Crores and up to 20
Crores — 04 marks
Value of solvency certificate of
more than 20 Crores — 05marks
Domain Expertise of Key 05 Total 01 Team Leader / Member | Client’s certificate or CV
personnel having experience — 03 marks or any other evidence
as Team Leader / Team Total 02 Team Leader/ Members | document
Member of event — 04 marks
management or execution Total 03 Team Leader / Members
agency in an international / — 05 marks
national level summit / event /
national level campaign having
participation at a level of
constitutional dignitaries i.e.
Hon. President of India / Hon.
Vice President of India / Hon.
Prime Minister of India.
Permanent Team Capacity of 05 More than 100 & up to 150 | Certificate from the
bidder on its payroll at the time Permanent Manpower— 03 marks | Head of HR / Director /
of bid submission. More than 150 & up to 200 | President of the
Permanent Manpower— 04 marks | organization along with
More than 200 Permanent | EPF/ECR return as proof
Manpower — 05 marks
Technical PPT and 3D 40 Technical Presentation shall be | Technical Presentation

Walkthrough on
methodology, demonstration,
Work
methodology for completing

proposed
plan, approach &

the work:

reviewed by the committee
constituted by IPA which shall
assign score to each bidder’s

presentation.

and 3D Walkthrough to
be submitted along with
bid which shall be
IPA. No
changes shall be allowed

presented in
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requirement, proposed has been submitted.
approach & strategy for
execution of the event, Vision
Plan (theme of the event) and
Concept Design with free flow
of visitors — 05 Marks

e Minimum 03 minutes 3D
Walkthrough comprising
Architectural Concept, Images,
Graphics, Drawings, Master
Plan, Elevations, Perspective
Views etc. — 10 Marks

e Effective method of History
Depiction, Aesthetic /
Uniqueness of  branding
structure and Innovative AV
displays at Venue— 10 Marks

e Ease of Maintenance, quick
access to utilities, conservancy
plan, risk mitigation &
contingency plan etc— 05
Marks

e Commitment of senior and
proposed resources
(Management, Team leader,
Team Members etc.) — 05
Marks

® Any other matters showcasing
value addition to the venue &
event — 05 Marks

Total marks 100

4.6 Quality-Cost Based Selection (QCBS):
The method of Selection is Quality Cum Cost Based Selection (QCBS) with weights distributed between
technical & financial bid shall be used to evaluate the proposals as mentioned under:
e Technical Evaluation: 60% weightage
e Financial Evaluation: 40% weightage

1. Technical Bid Score: 60% (The bidder who secures maximum marks shall be given a Technical score
of 100 and then pro-rata calculations for successive bidders with respect to their technical score).

The technical scores of other Bidders for the project shall be computed as follows.

Ts (bidder) = 100 * (T (bidder)/ T (highest technical score amongst all bidders))
(Adjusted to two decimal places)
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Only those Bidders who have secured Technical Score of 70 or above shall be declared as qualified for
evaluation of their ‘Financial Bid’. Bidders who have secured less than 70 for Technical Score shall be
rejected.

2. Financial Bid Score: 40 % (with full marks to lowest financial bidder and then pro-rata calculations
for successive bidders with respect to their financial bids).

Financial Quote of any bidder = F
Fs (bidder) = 100 * (F(lowest financial quote amongst all bidders)/ F(bidder))
(Adjusted to two decimal places)

Any monetary figure in decimal shall be rounded off to the nearest INR. In cases of discrepancy between
the prices quoted in words and in figures, lower of the two shall be considered. For any other calculation/
summation error etc. the bid may be rejected.

Total Evaluated Score = 0.6 Ts + 0.4Fs

The bidder with highest Total Evaluated Score shall be declared as L1 bidder.
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5 Scope of Work

The Indian Ports Association (IPA) is organising India Maritime Week, a global event and biggest Maritime
event from October 27-31, 2025 at the Bombay Exhibition Centre (NESCO), Goregaon, Mumbai. The event
will comprise of Exhibition for which Hall nos. 1,2 and 3 has been earmarked and several other concurrent
events proposed to be held at Hall nos. 4,5,6, and Grande Hall. The scope of work for this tender is limited
to Hall nos. 4,5,6, Grande, main gate area, passage areas and any other areas to be assigned by IPA. The
scope of work includes but not limited to, flooring, stage set up, backdrops, seating arrangements, sound
systems etc. Details of the work to be undertaken has been stated in the Bill of quantities which forms part
of this document.

Please note that the Bill of Quantity provided in this RFP document is only for the understanding of the
bidder so that the nature of work can be understood. Bidders should not quote any price in the technical
bid and the price should be quoted only in the financial bid and uploaded in the CPP Portal. If the Technical
bid contains any price, it shall be summarily rejected and the bidder will be disqualified.

The work to be undertaken shall be of superior quality and the agency is expected to coordinate with all
stakeholders involved in the event for smooth conduct of the event. The agency shall also coordinate with
the Statutory authorities, NESCO authorities and any permissions required for undertaking any works from
any authorities will be the responsibility of the event execution agency. IPA will provide necessary
assistance wherever necessary.

Man Power Support & Team Deployment:

The team shall be deployed in such a manner to leverage the combined strength of the event management
partner to achieve the objectives of the event and ensure the deliverables. The event management
partner shall provide man power support and deploy the team of Key Personnel as prescribed in RFP.

Within 15 days of receipt of the work order, the agency shall submit detailed plans for the execution of the
work with time lines for completion. This work plan has to be approved by IPA prior to commencement of
work. The execution work shall be completed at least 3 days prior to the commencement of the event. Post
the event, the agency will be responsible for dismantling and removing all the material used for the
construction and hand over the area in its original state. The dismantling work shall be completed by 31*
October 2025.
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6. General Conditions of Contract

The Contractor is the successful bidder in the subject E-Tender published by IPA for selection of
“Event Execution Partner” for India Maritime Week (IMW), 2025 under IPA and being the
successful bidder has agreed to the terms and conditions specified in the bid document for completing
the above-mentioned work more specifically detailed as per Scope of Work in the bid document.
These General terms and conditions of this Contract shall also form part of this tender.

a. Consideration
The price to be paid by IPA to the Contractor for the whole of the work to be done and the
performance of all the obligations undertaken by the Contractor as per the terms of the Contract
Agreement shall be ascertained by the application of the rates provided and quoted by the Contractor
in the tender.

b. Period of Contract

The Contract shall commence from the date of issue of work order and successful completion of work
including dismantling of the structure and clearing all the material from the site which shall not be
later than 31t October 2025. The successful bidder shall sign an agreement with IPA.

c. Non-performance of Contract/ Breach of Contract

In the event of unsatisfactory performance or non-compliance with regard to the provisions of the
Contract or if any breach is committed by the Contractor of the terms and conditions of the Contract,
the IPA will issue notice to the contractor indicating such unsatisfactory performance or non-
compliance by the Contractor, for compliance and if the Contractor fails to comply within a period of
10 days from the date of issue of notice by the IPA, the IPA reserves the right to terminate the contract.
In such event, the Performance Security will be forfeited, for the loss or damages suffered by the IPA
due to the breach of the Contract committed by the Contractor.

d. Malpractice or furnishing of false information

In case of suppressing of any facts or furnishing of false information or malpractice committed by the
Contractor anytime during the tender process and/or during the contract period, the IPA shall reject
the bid in whole or terminate the Contract Agreement. In the event of such omission, the IPA reserves
right to forfeit the EMD and/or Performance Security and/or Security Deposit lying with the IPA. In
addition to the above, the IPA may also black list or suspend or debar the Contractor from participating
in future tenders, as the IPA thinks deem fit.

e. Termination of Contract

i) Consequent to the failure of the contractor to comply with the notice issued for non-performance/
breach of contract, IPA will issue a notice giving the contractor seven (7) days’ time asking him to show
cause as to why the contract should not be terminated.

ii) If no reply is received or if the reply received from the contractor within given time is found to be
not satisfactory, IPA will terminate the contract with immediate effect.
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Discontinuance by the Contractor

If the contractor is not in a position to continue the contract, the Contractor should give a notice of 10
(ten) days in writing, prior to the proposed date of discontinuance of the contract to the IPA. In such
case, the Performance Security shall be forfeited.

Foreclosure of the Contract by IPA

The Contract may be foreclosed by the IPA by giving 15 (fifteen) days advance notice to the contractor
during the subsistence of the contract period without assigning any reasons. In such cases, the
Performance Security Deposit will be refunded to the Contractor.

Change in Constitution

The Contractor / Contracting entity shall not make change in the formation, constitution or
composition of its business or its name without the written consent of the IPA, during the existence
of the Contract.

Insolvency / Bankruptcy / Winding up, etc.,

The IPA shall be entitled to cancel / terminate the Contract before expiry of contract period, if the
Contractor is declared as insolvent or bankrupt or is unable to pay its debts or makes a composition
with its creditors or if a trustee, liquidator, receiver or administrator is appointed to take over the
assets or the business or the undertaking of the Contractor or if a substantial portion of the assets,
property, revenues or business of the Contractor is confiscated or expropriated by the Central / State
Government or any governmental agency or third party or if the law relating to the sick organization
applies to the Contractor or the Contractor is dissolved or wound up or if an order shall be made or
an effective resolution is passed for the winding up of the Contractor or the Contractor is reconstituted
or the business or operations of the Contractor is closed either due to disputes inter-se amongst its
stakeholders or otherwise.

Liquidated damages (LD)

If the Contractor fails to comply with the timelines for the assignment in relation to the tender, the
contractor shall pay a sum equivalent to 0.5% of the value of the Contract Price for every week or part
thereof subject to a maximum of 10% of the total value of Contract Price as liquidated damages, as
the case may be, until fulfilling the obligations thereon. In case IPA is compelled to comply with the
said failure of the contractor, the cost so incurred by IPA shall be deducted from the Performance
Security or any amount due or become due to be payable to the Contractor in addition to the said
recovery of LD.

Penalty

The assignment shall be undertaken as per the scope of work defined in this RFP document. If the
development does not take place as per the scope of work or is of inferior quality not acceptable to
IPA then a penalty equivalent to the double value of such omission / reduction in the scope of work
or quality shall be imposed on Contractor subject to a maximum of 10% of the total value of Contract
Price. In case IPA decides to develop the product for such scope of work or improve the quality of the
product, any such additional cost incurred on it above the contract price shall be at the risk and cost
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of the contractor and shall be recovered from the Performance Security or any amount due or become
due to be payable to the Contractor.

Confidentiality

The Contractor shall keep confidential, all the data and other information of the IPA shared or
obtained during the course of work in any form during and after expiry/termination/cancellation of
the Contract, except that which are available in the public domain.

Damage to IPA

The Contractor shall be responsible for making good to the satisfaction of the IPA, any loss or damage
caused to IPA if such loss or damage is due to fault and/or the negligence or wilful acts or omission of
the Contractor or his agents/ representatives. The contractor shall make good the loss as assessed by
the IPA.

Indemnification

The Contractor shall defend, indemnify and keep indemnified and hold the IPA, its officers and
employees harmless from any and all claims, demands, injuries, damages, costs, charges,
compensation, losses, expenses, proceedings or suits including attorney fees, arising from any breach
or default in the performance of any obligation on the Contractor’s part to be performed under the
terms and conditions of this Contract or arising from any negligence of the Contractor, or any of its
agents or the person provided for the purpose of this Contract or non-fulfiiment / non-adherence /
non- compliance of any statutory provisions which is as per law the contractor is required to comply
with. The provisions of this section shall survive even after the expiration or termination of this
Agreement.

Changes in terms of a concluded Contract
No variation in the terms of a concluded contract can be made without the consent of both the parties.
Dispute Resolution

i) Inthe event of any dispute or difference of whatsoever nature between the parties arising out of,
in relation to, or in connection with the contract, including any dispute or difference arising from or in
connection with termination, the parties shall, at the outset, attempt to resolve the said dispute or
difference amicably.

ii) Any claim, dispute or difference relating to or arising out of this contract /tender shall be settled
amicably between the parties as per the guidelines issued by Ministry of Finance vide OM No. F
11212024-PDD Dated 03.06.2024, as amended/superseded from time to time.

iii) The contract shall be subject exclusively to the laws of India. Subject to the clause, the Courts at
New Delhi shall have exclusive jurisdiction with respect to the disputes or differences of whatsoever
nature between the parties arising out of, in relation to, or in connection with the contract. Any court
case pertaining to this contract / tender shall lie within the jurisdiction of the court where the
headquarters of IPA is situated.
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Doubt and clarifications

In case of any doubts on the terms and condition of the tender, the same may be referred to the
Managing Director, Indian Ports Association, New Delhi in writing for clarification, whose
interpretation shall be final and binding.

Notice

Any notice to the contractor shall be deemed to be sufficiently served to the Contractor directly or to
any person declared as his authorised representative in Form — 5, if given or left in writing at the
address or sent through E-mail ID given in response to the bid document declared in the Form - 2.
Responsibility to notify any change in address and/or email- id, entirely lies with the Contractor.

Joint Venture

Joint Ventures including Consortium (that is an association of several persons or firms or companies)
are not permitted to participate in this tender.

Sub-contracting

The Contractor can assign, transfer, pledge or sub-contract all or part of the performance or services
awarded by the IPA to any other party with written consent of IPA for the purpose of better execution
of contract.

Applicable Law and Jurisdiction

The contract shall be governed by and constructed according to the laws in force in India. The
Contractor shall hereby submit to the jurisdiction of the courts situated at New Delhi for the purpose
of actions and proceedings arising out of this contract and the courts at New Delhi shall have the sole
jurisdiction to hear and decide such actions and proceedings.

Adoption

The Contract shall be governed by the provisions or amendments or clarifications issued by Indian
Ports Association and any other relevant Acts and directives issued by the Government of India from
time to time. It shall be binding upon the Contractor to comply with all such acts, rules, regulations
and directives issued by the Government of India and/or others communicated by the IPA from time
to time.
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7. Special Conditions of Contract

The Contractor being the successful bidder has agreed to these Special conditions of the contract as
specified in the bid document for completing the work specifically detailed as per Scope of Work in
the bid document. These Special conditions of the Contract shall also form part of this tender.

a. Ownership

The ownership and Intellectual Property rights for all the documents and data generated shall lie with
Indian Ports Association (IPA) including any pre and post event reports, PPT’s, minutes, discussion
notes, data sets, data analysis or any other relevant document/data.

b. Number of Resources
The contractor shall deploy adequate manpower at site for timely completion of the work. Indian Ports
Association (IPA) may ask the agency to increase the number of resources for the better execution of
the event at same rates, terms and conditions of work order and agreement and it shall be obligatory
on part of the agency to provide such additional resources on immediate notice to IPA.

c¢. Payment Schedule

The payments to the contractor shall be made by Indian Ports Association (IPA) for the work
undertaken by the agency as per following payment schedule:

S.No. Details of Milestone Payment to be made

1 | On signing of contract and submission of Performance Security 05% of the Contract Price

2 On commencement of the work at the venue site with sufficient | 10% of the Contract Price
material on site to the satisfaction of IPA

3 | On completion of 25% scope of work as per BOQ to the satisfaction | 10% of the Contract Price

of IPA

4 | On completion of 50% scope of work as per BOQ to the satisfaction | 20% of the Contract Price
of IPA

5 | On completion of 75% scope of work as per BOQ to the satisfaction | 25% of the Contract Price
of IPA

6 | Post successful completion of the event to the satisfaction of IPA 30% of the Contract Price

Total 100%

d. Other Payments

In case any works have to executed by the contractor not included in the BOQ, payments will be made
based on markets rates subject to negotiations carried out by IPA. The rates quoted in the BOQ to the
extent possible will be made applicable for extra works to arrive at the market rates.
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e. Miscellaneous

1) The IPA, in its sole discretion and without incurring any obligation or liability, reserves the right, at
any time, to:

a) call the contractor physically or through VC in order to receive updates, clarification or further

information related to project;

b) retain any information and/or evidence submitted to the IPA by, on behalf of and/or in relation to

the project;

c) independently verify, disqualify, reject and/or accept any and all submissions or other information

and/or evidence submitted by or on behalf of the contractor.

ii) The Contractor shall be accessible through E-mail/Fax/Special Messenger/Phone from the IPA,
which shall be acknowledged and responded immediately on receipt, on the same day, by the
Contractor.
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Annexures and Forms
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Qualification and Responsiveness Information

(List of Documents to be enclosed)

Annexure - A

The bidders shall upload necessary documents to determine their qualification and responsiveness of

Technical Bid by using their user-id and password in the E-tender portal on or before the last date of

submission of tender as mentioned in the RFP Notice. All documents mentioned in the check list of

Annexure - A shall be uploaded with the proposal. If some document is not applicable for any bidder,

then that document shall be strike through as “Not Applicable” and then uploaded with other

documents. If any bidder wants to attach any supplementary document / information other than that

is mentioned in Annexure — A, the same may be uploaded in the last after uploading all documents as

per checklist. All bidders shall upload the following documents and other necessary information with

their bids by scanning the relevant documents after being filled, signed with seal and serially numbered
by the Bidder:

S. . Document | Uploaded
No. Documents detail Reference |Page Ref No.
1 | Bidder’s Bid cover letter Form -1
2 | Particulars of the Bidder Form -2
3 | Statement of Legal Capacity Form -3
4 | Power of Attorney Form -4
5 | Declaration of Authorized Representative Form -5
6 | Transaction details for remittance of Earnest Money Deposit (EMD) Form -6
7 | Declaration & Undertaking by the Bidder claiming exemption from | Form -6A
EMD payment based on any Central/State Government certification
8 | Financial Capability of the Bidder Form -7
9 | Past Experience of the Bidder Form -8
10 | Experience / Completion / Performance Certificate Form -8A
11 | Details of TDS certificate Form -8B
12 | Declaration by the Bidder Form -9
13 | Tender Acceptance and Declaration on Litigation & Blacklisting Form -10
14 | Bank Mandate Form Form -11
15 | Copies of original registration certificate documents incorporating
the legal entity and defining the constitution or legal status, place of
registration and principal place of business
16 | Copy of GST registration certificate
17 | Copy of PAN Card
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18 | Copies of the documents required to establish that the bidder meets
the Pre-Quialification (PQ) criteria

19 | Copies of the documents required to support the marking system
and scoring guidelines of Technical Evaluation Criteria

20 | Total number of the pages uploaded by the bidder (mention the
page no. starting from to end)

1. Starting page no.

2. Ending page no.

3. Total number of pages

(Fill the page numbers where the documents have been uploaded in the table provided above)

*The above qualification documents to be uploaded list is subject to changes as per the requirement of
the concerned department

Place: .oooevveeeeiiciiines

(D) o<

Signature and seal of the Authorized Representative of Bidder
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Form -1
Bidder’s Bid Cover Letter

(To be provided on the bidder’s company letter head with signature and seal)
(Date and Reference)
Registered Business Name
Registered Business Address :
Name of the Contract person to whom all references shall be made regarding this tender:
Description and address of the person to whom all references shall be made regarding this tender:
Telephone
Mobile
E-Mail

ARG

To,

The Managing Director

Indian Ports Association

15 Floor, South Tower

NBCC Place, Bisham Pitamah Marg
Lodhi Road, New Delhi 110003

Sub: Proposal for Event Execution Partner for India Maritime Week (IMW), 2025 under IPA

Dear Sir,

With reference to your RFP Document dated................. , after having examined all relevant documents

and understood their contents, I/We hereby submit our Proposal for the subject assignment

Further That,

1. 1/We acknowledge that the IPA will be relying on the information provided in the Proposal and the
documents accompanying the Proposal for selection of the Agency, and we certify that all
information provided in the Proposal and in the Appendices is true and correct, nothing has been
omitted which renders such information misleading; and all documents accompanying such
Proposal are true copies of their respective originals.

2. This statement is made for the express purpose of selection as the Agency for the aforesaid Project.

3. 1I/We shall make available to the IPA any additional information it may deem necessary or require
for supplementing or authenticating the Proposal.

4, 1/We acknowledge the right of the IPA to reject our application without assigning any reason or
otherwise and hereby waive our right to challenge the same on any account whatsoever.

5. I/We hereby give our consent to the IPA or its authorized Representatives to conduct any
investigations to verify the statements, documents and information submitted and to clarify the
financial and technical aspects of this application. For this, we hereby authorize (any Public Official,
Engineer, Bank, Depository, Manufacturer, Distributor, etc.) or any other person or firm to furnish
pertinent information deemed necessary and requested by the IPA to verify statements and
information provided in this application or regarding our competence and standing.

6. 1/We certify that in the last three years, we or any of our Associates have neither failed to perform
on any contract, as evidenced by imposition of a penalty by an arbitral or judicial Board or a judicial
pronouncement or arbitration award against the Applicant, nor been expelled from any project or
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10.

11.

12.

13.

14.

15.

16.

17.

contract by any public Board nor have had any contract terminated by any public Board for breach
on our part.

I/We declare that:

I/We have examined and have no reservations to the RFP Documents, including any Addendum
issued by the IPA;

I/We do not have any conflict of interest in accordance with the provisions mentioned in the RFP
Document;

I/We have not directly or indirectly or through an agent engaged or indulged in any corrupt
practice, fraudulent practice, coercive practice, undesirable practice or restrictive practice, as
defined in the RFP document, in respect of any tender or request for proposal issued by or any
agreement entered into with the IPA or any other public sector enterprise or any government,
Central or State; and

I/We hereby certify that we have taken steps to ensure that in conformity with the provisions of
the RFP, no person acting for us or on our behalf will engage in any corrupt practice, fraudulent
practice, coercive practice, undesirable practice or restrictive practice.

I/ We understand that you may cancel the Selection Process at any time and that you are neither
bound to accept any Proposal that you may receive nor to select the agency, without incurring any
liability to the Applicants in accordance with provisions of the RFP document.

I/ We declare that we are not a Sub-Agency in any other Proposal applying for Selection as a Agency
under this RFP.

I/ We certify that in regard to matters other than security and integrity of the country, we or any
of our Associates have not been convicted by a Court of Law or indicted or adverse orders passed
by a regulatory Board which would cast a doubt on our ability to undertake the Publication Services
for the Project or which relates to a grave offence that outrages the moral sense of the community.
I/ We further certify that in regard to matters relating to security and integrity of the country, we
have not been charge-sheeted by any agency of the Government or convicted by a Court of Law
for any offence committed by us or by any of our Associates.

I/ We further certify that no investigation by a regulatory Board is pending either against us or
against our Associates or against our CEO or any of our Directors/ Managers / employees.

I/ We hereby irrevocably waive any right or remedy which we may have at any stage at law or
howsoever otherwise arising to challenge or question any decision taken by IPA [and/ or the
Government of India] in connection with the selection of agency or in connection with the Selection
Process itself in respect of the above mentioned Project.

I/ We agree and understand that the proposal is subject to the provisions of the RFP document. In
no case, shall I/we have any claim or right of whatsoever nature if the Publication Services for the
Project is not awarded to me/us or our proposal is not opened or rejected.

I/ We agree to keep this offer valid for 90 (Ninety) days from the Proposal Due Date specified in
the RFP.

A Power of Attorney in favour of the authorised signatory to sign and submit this Proposal and
documents is attached herewith in Form - 4.

In the event of my/our firm being selected as the Agency, |/ we agree to enter into an Agreement
with IPA. We agree not to seek any changes in the form and agree to abide by the same.
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18. In the event of my/ our firm being selected as the agency, I/ we agree and undertake to provide
the services of the Team Leader in accordance with the provisions of the RFP and that the Team
Leader shall be responsible for providing the agreed services himself and not through any other
person or Associate.

19. 1/ We have studied RFP and all other documents carefully. We understand that except to the extent
as expressly set forth in the Agreement, we shall have no claim, right or title arising out of any
documents or information provided to us by IPA or in respect of any matter arising out of or
concerning or relating to the Selection Process including the award of Publication Services.

20. The Financial Proposal is being submitted in the CPP Portal. This Technical Proposal read with the
Financial Proposal shall constitute the Application which shall be binding on us.

21. I/ We agree and undertake to abide by all the terms and conditions of the RFP Document.

In witness thereof, I/ we submit this Proposal under and in accordance with the terms of the RFP

Document.

Yours faithfully,

(Signature, name and designation of the authorized signatory)
(Name and seal/ stamp of the Applicant)
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Form-2

Particulars of the Bidder
(To be provided on the bidder’s company letter head with signature and seal)

S.No. Particulars Details

i Name of Firm:

ii. Country of incorporation:

iii. Registered address:

iv. Year of Incorporation:

V. Year of commencement of
business:

Vi. Principal place of business:

vii. Name, designation, address and

phone numbers of authorized
signatory of the Applicant:

viii. Name:

ix. Designation:

X. Company:

Xi. Address:

Xii. Phone No.:
Xiii. Fax No.:

Xiv. E-mail address:

(Signature, name and designation of the authorized signatory)
For and on behalf of
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Form-3
Statement of Legal Capacity
(To be provided on the bidder’s company letter head with signature and seal)
(Date and Reference)
To,
The Managing Director
Indian Ports Association
1%t Floor, South Tower
NBCC Place, Bisham Pitamah Marg
Lodhi Road
New Delhi 110003

Sub: Proposal for Event Execution Partner for India Maritime Week (IMW), 2025 under IPA

Dear Sir,

I/ We hereby confirm that we, the Applicant, satisfy the terms and conditions laid down in the RFP
document.

I/ We have agreed that (insert individual’'s name) will act as our authorized Representative and has
been duly authorized to submit our Proposal. Further, the authorized signatory is vested with requisite
powers to furnish such proposal and all other documents, information or communication and authenticate
the same.

Yours faithfully,

(Signature, name and designation of the authorized signatory)
For and on behalf of ....................
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Form -4

Power of Attorney

Know all men by these presents, We, (name of Firm and address of the registered office) do hereby
constitute, nominate, appoint and authorize Mr/Ms........cccccevveevieveiereeeneenne. son/daughter/wife and
presently residing at............ , who is presently employed with/ retained by us and holding the position of
.................... as our true and lawful attorney (hereinafter referred to as the “Authorised Representative”)
to do in our name and on our behalf, all such acts, deeds and things as are necessary or required in
connection with or incidental to submission of our Proposal for and selection, as the Agency, to work as
event execution agency for Indian Ports Association, New Delhi” including but not limited to signing and
submission of all applications, proposals and other documents and writings, participating in pre-bid and
other conferences and providing information/ responses to IPA, representing us in all matters before IPA,
signing and execution of all contracts and undertakings consequent to acceptance of our proposal and
generally dealing with IPA in all matters in connection with or relating to or arising out of our Proposal for
the said Project and/or upon award thereof to us till the entering into of the Agreement with IPA.

AND, we do hereby agree to ratify and confirm all acts, deeds and things lawfully done or caused to be
done by our said Authorized Representative pursuant to and in exercise of the powers conferred by this
Power of Attorney and that all acts, deeds and things done by our said Authorized Representative in
exercise of the powers hereby conferred shall and shall always be deemed to have been done by us.

IN WITNESS WHEREOF WE, ..............c..... THE ABOVE NAMED PRINCIPAL HAVE EXECUTED THIS POWER OF
ATTORNEY ONTHIS ............ DAY OF ,2025
o ] S

(Signature, name, designation and address)

Witnesses:
1
2

Notarized Accepted

(Signature, name, designation and address of the Attorney)

Note:

I.The mode of execution of the Power of Attorney should be in accordance with the procedure, if any, laid
down by the applicable law and the charter documents of the executant(s) and when it is so required the
same should be under common seal/ stamp affixed in accordance with the required procedure.

Il.For a Power of Attorney executed and issued overseas, the document will also have to be legalized by the
Indian Embassy and notarized in the jurisdiction where the Power of Attorney is being issued. However,
the Power of Attorney provided by Applicants from countries that have signed the Hague Legislation
Convention, 1961 are not required to be legalized by the Indian Embassy if it carries a conforming Apostille
certificate.
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Form -5

Declaration of Authorised Representative
(To be provided in Rs.100 /- non-judicial stamp paper)
(Separate Forms to be submitted for each Signatory with details of Proprietor or Partner or Managing
Director)

[/We..ooooviereereernnn. (Name) being the (Proprietor/Partners/Karta/Managing Directors and whole time
Director/Members of Managing Committee of Associations/Board of Trustees etc.) of .......ccceveevveevveenennne.
(Name of the Bidder), hereby solemnly affirm and declare that the (Authorized Signatory) is hereby
authorized, vide resolution No. (Resolution Number) dated. (Resolution Date) (copy submitted herewith),
to act as an authorized signatory for the business (Name of the Bidder) for which submission of bid is
being filed under the tender. All his actions in relation to this tender will be binding on me/us.

Signature of the person competent to sign

Acceptance as an Authorized Signatory

| (Authorized Signatory) hereby solemnly accord my acceptance to act as authorized signatory for the
above referred business and all my acts shall be binding on the business.

Signature of Authorized Signatory

DESCIIPLION: e,

o] ol SRR

DAt e e e e

Note:

1. Forthe purpose of this tender and the Agreement, the tender, forms, Agreement and other documents
shall be signed only by the persons, who are themselves in a position to undertake the work and
possessing all other resources required for the purpose. The tender shall contain the name, residence
and place of business of the person or persons submitting the tender and shall be signed by the Bidder
with his usual Authorized representatives followed by the name and Description of the person signing
the document along with a copy of the partnership deed. A copy of the constitution of the firm with
the names and addresses of all the partners shall be furnished.

2. Tender by a corporation shall be signed in the name of the corporation by a duly authorized
representative, and a power of attorney in that behalf shall accompany the tender. In the case of
company, a copy of the Memorandum and Articles of Association shall be furnished.

3. Tenders may be submitted by agents on behalf of their principals, but in such cases the Board reserves
the right to enter into contract with the principals, Director, with the principals and agents jointly as
deemed appropriate.
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Transaction details for remittance of Earnest Money Deposit (EMD)

Form-6

The bidder shall provide the details of remittance of Earnest Money Deposit (EMD) as per the bid document

as follows:

S. No.

Unique Transaction Reference
(UTR) No.

Date of
transfer

Amount
(in INR)

Uploaded page No.
reference

(Signature, name and designation of the authorized signatory)

For and on behalf of
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Form—-6A
Declaration & Undertaking by the Bidder who is claiming exemption from payment of EMD based on any
Central/State Government certification
(To be provided on the bidder’s company letter head with signature and seal)
Date: .ooceevieeeeeene

S.No. Particulars Details

1 |Is your organization Proprietary / Partnership  |.cccceveeeeeececererie e,
Private Limited Company / Public Limited

Company / Others

2 |Does your organization belong to Micro / Small /jo Micro
Medium scale Industry / Start-ups/o Small Scale
others (Please tick mark appropriatelo Medium
box. If bidder is Start-up & MSE, then|o Startup Company
please tick mark both) o Others

3 |Attach the copy of the certificate (o]

Note:

The above details are furnished only for the purpose of claiming exemption from Earnest Money Deposit and no
exemption shall be given for payment of Cost of Tender Document and the application will not be considered for
evaluation in case the cost of tender document is not paid.

Declaration:

We declare that the above details are true. In case any of the details are found to be false/untrue, our offer will
be liable for rejection /cancellation of order/ subjected to appropriate actions as per tender Terms & Conditions.

(Signature, name and designation of the authorized signatory)
For and on behalf of ....................
(With Company Seal & Signature)
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Form -7
Financial Capability of the Bidder

The details of Summary of Annual Turnover of the Bidder on the basis of the Audited Balance Sheet/Chartered
Accountant’s Certificate with UDI No. for the last four financial years shall be given as under

S.No. Financial year Total Turnover Uploaded page no.
(in INR) reference
01 Year 2021-22 RS,
02 Year 2022-23 RS,
03 Year 2023-24 RS,
04 Year 2024-25 RS

Note: The Profit & Loss statement and Balance sheet to be uploaded shall be duly certified by the Chartered
Accountant.

Yours faithfully,
(Signature, name and designation of the authorized signatory)

For and on behalf of ....................
Place: .cocovvevevieeen NAME et

Date: .coovveevvecieneee Designation ......ccccvveevevviien e e

Business Address:
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Form - 8
Past Experience of the Bidder

The Bidder’s experience in similar work carried out each in any Central / State Government / Autonomous bodies
/ PSEs/PSUs / Nationalized Banks / Public Limited or Private Limited Companies, etc., for evaluating the Eligibility
Criteria for pre-qualification to be provided using the format as below in compliance with the Bid document as on

(date):
Details of Similar Past Experience

S. | Name of Value of |Work order Contract period Date of Name and |Uploaded page
No. work work reference |commencement Completion completion| address of | no. reference

executed No. certificate | the Client
(inRs.)

1

2

3

Note:

1. The copies of the documents containing above information like work order and completion certificate in

the format attached Form IV (A) have to be uploaded duly self-attested.

2. In case of experience other than Central / State Government / Autonomous bodies / PSEs/PSUs/

Nationalized Banks / Public Limited Companies, the bidder has to submit TDS certificate for the past experience
to be uploaded, as provided in form IV (B), only then the experience will be considered.

Yours faithfully,
(Signature, name and designation of the authorized signatory)
For and on behalf of ....................

Place: ...cccoeveeveereennnn. NAME e
Date: .o, Designation ......ccceeveecevecce e

Business Address:
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A A

—_
— O

—_
[\

(1)

Experience / Completion / Performance Certificate

Form - 8A

(To be issued in the Company’s official letter head and signed by the Official who had issued the work

order / his equivalent or his superiors)

This is to certify that M/s ------------—-—--—-- awarded the contract
this organization as per the details furnished below:

Name of the work :

Work order number/ agreement number and date :
Date of commencement of execution of Contract :
Date of completion of Contract :

Date of extension, if any :

Value of the Work :

Scope of Work:

Executed value :

Period of contract :

. Performance of the Contractor : Satisfactory/ Not Satisfactory
. Whether any penalty is imposed:
. Actual payment made:

(Signature)
Place: .cooovviveeverenne, NAME e s
(D) (R Designation ......cccceecevvieccene e,

Note:
Furnishing the information in the format is preferable.

and executed in

However certificate(s) submitted in any other format should substantially contain all the required

information as in the Form.
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Form -8B
Details of TDS Certificate

In case of experience in organization other than Central / State Government / Autonomous bodies /
PSEs/PSUs/ Nationalized Banks / Public Limited Companies, the bidder has to provide the details of the TDS
certificate in the form provided below and shall submit TDS certificate for the past experience to be uploaded,
only then the experience will be considered.

S.No. | Name of work | Value of work Work order TDS Certificate Name and Uploaded
executed reference No. No. Amount address of page no.
(InRs.) the Client reference

1

Yours faithfully,

(Signature, name and designation of the authorized signatory)
For and on behalf of ...................

Place: .ocovveveevienen NAME ot

(D) (R Designation ... veevecce e

Business Address:
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Form-9
Declaration by the Bidder
(To be provided in Rs.100 /- non-judicial stamp paper)

To

The Head of the Organization.

I/We M/s. represented by its Proprietor / Managing Partner /Managing Director having its Registered Office
at and do declare that I/We have carefully read all the conditions of tender with NIT No........., dated............. ,
and accepts all conditions-of the tender including amendments/corrigendum subsequently issued by the
tender inviting authority, if any. Further I/we confirm our eligibility for this tender and quoted as per the
tender condition and Governing laws of India, in case of typographical error found in submitted
documents/affidavits/declarations, in this case we accept all the Terms and conditions of bid documents and
hereby confirm as under.

1. 1I/We have not made any counter conditions stipulation and conditions and I/We agree that in the event of
any such counter conditions my/our tender will be summarily rejected and such offer will not be evaluated
and considered at all by you.

2. 1/We do hereby declare that we have not been blacklisted/ debarred by any Central / State Government /
Autonomous bodies / PSEs/PSUs / Nationalized Banks / Public Limited or Private Limited Companies, etc.,
from taking part in the tendering process.

3. 1/We do hereby declare that we have not been imposed any penalty by an arbitral or judicial authority
through a judicial pronouncement or arbitration award.

4. 1/We have not made any payment or illegal gratification to any person/authority connected with the
tendering process so as to influence the tendering process and have not committed any offence under the
Prevention of Corruption Act in connection with the tender.

5. 1/We hereby declare that, all information furnished by me/us with this tender is true to best of my/our
knowledge, belief and in case, if it is found that, the information furnished is not true or partially true or
incorrect, I/We agree that my/our tender shall be summarily rejected without prejudice to the right of the
board of Trustees of Indian Ports Association to take further action in to the matter.

Witness’s Signature
Bidder’s Signature

Name: Name:
Address: Address:

Tel. /Mobile No: Tel./Mobile No:
Date: Date:
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Form - 10
Tender Acceptance and Declaration on Litigation & Blacklisting
(To be provided on the bidder’s company letter head with signature and seal)

To

The Managing Director

Indian Ports Association

1% Floor, South Tower

NBCC Place, Bisham Pitamah Marg
Lodhi Road

New Delhi 110003

Sub: Proposal for Event Execution Partner for India Maritime Week (IMW), 2025 under IPA
Sir,
WE DECLARE THAT:

1. I/We have not been involved in any litigation as on the date of submission of the bid that may have an
impact of affecting or compromising the delivery of service as required under this tender.

2. Information regarding any litigation and arbitration against the IPA as on the date of submission of the
bid, the parties concerned and disputed amount is as given below:

n

i)

3. I/We am / are not blacklisted or debarred as on the date of submission of bid from providing service by
any Central / State Government / Autonomous bodies / PSEs / PSUs /Nationalized Banks / Public Limited or
Private Limited Companies, etc., in India.

4. 1/We have downloaded / obtained the tender document(s) for the above mentioned Tender / work from
the website(s) namely: as per your advertisement, given in the above mentioned website(s).

5. 1/We hereby certify that I/we have read the entire terms and conditions of the tender documents from
Page No. to (including all documents like annexure(s), schedule(s), etc.,), which form part of the
contract agreement and |/we shall abide hereby and agree the terms / conditions / clauses contained therein.

6. The corrigendum(s) issued from time to time by Indian Ports Association for the above subject work has
also been taken into consideration, while submitting this acceptance letter.

7. 1/ We hereby certify that there is no deviation from the Tender conditions either technical or commercial
or tender enquiry.
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8. | / We hereby unconditionally accept the tender conditions of above mentioned tender document(s) /
corrigendum(s) in its totality / entirety.

9. | / We certify that all information furnished by me / us is true & correct and in the event that the
information is found to be incorrect / untrue or found violated, then Indian Ports Association shall without
giving any notice or reason therefore, summarily reject the bid or terminate the contract, without prejudice
to any other rights or remedy including the forfeiture of the full earnest money deposit absolutely.

Yours faithfully,

(Signature of the Bidder, with Official seal)

Witness with signature

1) Name & Address 2) Name & Address
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Bank Mandate Form

(Bank account details of the bidder)

1. Name of the company:

2. Status:

3. Bank Name, Address & Branch:

4. IFSC Code:

5. MICR Code:

6. Account No.:

7. Branch Code:

8. Name of the Authorized Person:

9. Signature of the Authorized person as per Bank:

10. E-Mail ID of Authorized Person:

11. Contact No. Landline/Mobile:

Form-11

Copy of cancelled cheque may be enclosed if Bank signature not obtained.

Name & Seal of the Bank with Date
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Prebid Query Form (in word format)

Form-12

S.No.

Page No/ Clause No.

Clause

Query

(Signature, name and designation of the authorized signatory)

For and on behalf of
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Annexure - B
Financial Proposal

To,

The Managing Director

Indian Ports Association

1% Floor, South Tower

NBCC Place, Bisham Pitamah Marg
Lodhi Road, New Delhi 110003

Sub: Proposal for Event Execution Partner for India Maritime Week (IMW), 2025 under IPA

Sir,

I/ WE, e, (Applicant’s name) herewith upload the Financial bid in the CPP Portal which is
inclusive of all expenses and taxes excluding GST for selection of my/our firm as “Event Execution Partner”
for India Maritime Week (IMW), 2025 under IPA.

I/ We agree that this offer shall remain valid for a period of 90 (Ninety) days from the Proposal Due Date or
such further period as may be mutually agreed upon.

Yours faithfully,
(Signature, name and designation of the authorized signatory)

Notes:

1. The amount payable to the Contractor in accordance with the Financial bid, shall cover all the costs
including all taxes and duties except GST. No additional charges in respect thereof shall be due or payable.
The amount shall be limited to the amounts indicated in the financial quote and no escalation on any account
will be payable on the above amounts.

2. All payments shall be made in Indian Rupees and shall be subject to applicable Indian withholding taxes
if any.

3. There will be no hard copy submission and the price bid shall be uploaded only in the CPP Portal
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Annexure B1

Format of Price Bid

(To be submitted on the CPP Portal only)

Venue : Bombay Exhibition Centre, NESCO, Goregaon, Mumbai

Scope Area: Hall No. 04, 05, 06, Grande, Main Gates, parking area, passage area and any other area
assigned by IPA

S Description Qty Unit Rate Amount
No. (Rs) (Rs)

1 Main Plenary Hall (Hall No.6)

A Development of Hall No. 06 plus associated foyer | 13500 Sg.m
area, circulating area and first floor area as Main
Plenary Hall for Inaugural, Cultural Evening and
Valedictory function with flooring, setup of large stage
with customised and thematic backdrop, Dias seating
arrangement, speaker podium, Digital backdrop of
P1.6 quality, delay screens, VIP seating arrangement
for 1500 plus, General Seating arrangement for
10000 plus, camera set up, flower decoration,
barricading, power back up, UPS, Green room, media
gallery, branding in the hall including associated area
etc.

Provision of at least two internal partition walls with
self support structure up to 16 feet height and
segregate the hall for multiple use like food
arrangements, business meetings etc.
High quality Sound Systems (DNB J Series /
Alaquastics KARA 2 Series or equivalent) : line array
speakers, top, base, Side fill, delay speakers,
monitors, 64 Channel digital Audio mixer (Dijico),
lapel / cordless / Podium / tables / stand Microphones
as per requirement, Audio / Video Distribution Box, 32
channel media box, cable and Jacks etc.

B Video Conferencing , Webcasting & Livestreaming at 1 job
Inaugural with following items: Polycam Group 500,
Video Mixer, Laptops, Capture Card, Live Streaming
Servers, VC - 2 way communication & Live Stream
Conference Halls, Webex Integration, Video Mixer
etc.
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Registration Areas

Creation and fabrication of 02 Registration areas with
associated circulating area at different locations in
waterproof hangar with platform, carpet, doors,
lighting, air conditioning to maintain ambient
temperature of 24 degrees, entry gates, branding,
interiors  with  furniture, panelling, electrical
switchboards etc. to accommodate minimum 30
counters in each area, store, office, power,
barricading etc. (Note: The provision of IT
infrastructure like computer printer etc., Internet and
manpower in the Registration Areas is excluded from
the scope of work.)

500

Sg.m

Creation and fabrication of 02 Cloak Rooms with
associated circulating area at different locations in
waterproof hangar with platform, carpet, doors,
furniture with branding facade, lighting, air
conditioning, barricading etc. with sufficient provision
for racks for bags, token arrangement etc. (Note: The
provision of IT infrastructure like computer printer etc.,
Internet and manpower in the Cloak Room is
excluded from the scope of work.)

50

Sg.m

Passage Carpet (new with lamination)

12,000

Sg.m

F

CEOs Round Table Conference at Grande Hall

Creation of CEO Round Table with associated
circulating area for 125 top level executives at Grande
Hall with flooring, provision of high class furniture,
LED walls, comfort monitors (65"), sound, conference
system, console, technicians, power backup,
branding, etc.

750

Sg.m

Setting up Video Conferencing Facility in CEQO's
conference room (Note: The provision of Internet
Lease Line and manpower for conference
management is excluded from the scope of work.)

job

Complete Interpretation System with soundproof
rooms, translators, etc. in 10 Indian and foreign
languages for CEOs Round Table Conference

job

PM Lounge at Grande Hall

Creation of PM Lounge with associated circulating
area at Grande Hall with plush interiors and flooring,
high class furniture, flower decor including Bilateral
room, PM Office, Lunch Area, Pantry, SPG Area,
Waiting Area or any other requirement of PMO etc.

250

Sg.m
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Governor, CM and Ministers' Lounges at Grande
Hall

Creation of Governor's Lounge with associated
circulating area at Grande Hall with plush interiors and
flooring, high class furniture, flower décor etc.
including office, lunch area, pantry etc.

100

Sg.m

Creation of CM's Lounge with associated circulating
area at a suitable location with plush interiors and
flooring, high class furniture, flower décor etc.
including office, lunch area, pantry etc.

100

Sg.m

Creation of Cabinet Minister Lounge with associated
circulating area at Grande Hall with plush interiors and
flooring, high class furniture, flower décor etc.
including office, lunch area, pantry etc.

150

Sg.m

Creation of Minister of State's Lounge with associated
circulating area at Grande Hall with plush interiors and
flooring, high class furniture, flower décor etc.
including office, lunch area, pantry etc.

100

Sg.m

Creation of VVIP waiting area lounge with associated
circulating area at Grande Hall with plush interiors and
flooring, high class furniture, flower décor, etc. for 25-
30 persons, with tea-coffee serving space and a
common pantry.

200

Sg.m

Secretary, Ministry, IPA, Sponsors and Business
Lounges at Hall No. 04

Creation of 01 Secretary Lounge with associated
circulating area at Hall No. 04 with proper interiors,
furniture, flower décor, etc. including office, lunch
area, pantry efc.

100

Sg.m

Creation of 01 Ministry's Lounge with associated
circulating area at Hall No. 04 with proper interiors,
furniture, flower décor, etc. including lunch area,
pantry, office for Special Secretary, 03 Joint
Secretaries and 03 senior officers.

100

Sg.m

Creation of 01 IPA Lounge with associated circulating
area at Hall No. 04 with proper interiors, furniture,
flower décor, etc. including lunch area, pantry, office
for Chairman IPA, Vice Chairman IPA, MD IPA and
03 senior officers.

100

Sg.m

Creation of 02 Diamond Partners Lounges with
associated circulating area at Hall No. 04 with proper
interiors, furniture, flower décor, etc. including lunch
area, pantry, office for 02 Diamond Partners

150

Sg.m
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Creation of 05 Ruby Partners Lounges with
associated circulating area at Hall No. 04 with proper
interiors, furniture, flower décor, etc. including lunch
area, pantry, office for 05 Ruby Partners

250

Sg.m

Creation of 07 Business Lounges with associated
circulating area at Hall No. 04 with proper interiors,
furniture, flower décor, etc.

200

Sg.m

Creation of VIP waiting area lounge with associated
circulating area at Hall No. 04 with proper interiors,
furniture, flower décor, etc. for approx. 50 persons,
with tea-coffee serving space and a common pantry.

200

Sg.m

Conference Rooms at Hall No. 04

Creation & fabrication of 01 soundproof Conference
Room with associated circulating area at Hall No. 04
with all necessary facilities for 500 Delegates with
ceiling, platform, stage, speaker podium, carpet,
furniture, good quality interiors on walls, doors, sound
proofing, lighting, LED backdrop, sound, light,
branding, Digital display sysyem outside room min. 55
inch, Wi-fi/lLan connection etc.

500

Sg.m

Creation & fabrication of 01 soundproof Conference
Room with associated circulating area at Hall No. 04
with all necessary facilities for 300 Delegates with
ceiling, platform, stage, speaker podium, carpet,
furniture, good quality interiors on walls, doors, sound
proofing, lighting, LED backdrop, sound, light,
branding, Digital display system outside room min. 55
inch, Wi-fi/lLan connection etc.

300

Sg.m

Creation & fabrication of 01 soundproof Conference
Room with associated circulating area at Hall No. 04
with all necessary facilities for 200 Delegates with
ceiling, platform, stage, speaker podium, carpet,
furniture, good quality interiors on walls, doors, sound
proofing, lighting, LED backdrop, sound, light,
branding, Digital display sysyem outside room min. 55
inch, Wi-fi/lLan connection etc.

200

Sg.m

Speakers Lounges at Hall No. 04

Creation of 02 Speakers Lounges with associated
circulating area at Hall No. 04 with proper interiors,
furniture, flower décor, etc. each for approx. 25
persons, with tea-coffee serving space and a common
pantry.

125

Sg.m
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10

Media Centre, Media Lounge, Media Briefing Area
and Media Dining Area at Hall No. 04

Creation of a Media Centre with associated circulating
area at Hall No. 04 to cater for approx 50 media
persons with work stations, computers & laptops with
updated softwares as per media requirement, heavy
duty & normal printers with provision for paper and
toner refills throughout the event duration, wi-fi/llan
network, 10 TVs min 55 inch with DTH, seating,
interior décor, office for 02 senior officers etc. The
agency shall ensure that full technical support is
available during setup, event days, and dismantling.

150

Sg.m

Creation of Media Lounge with associated circulating
area at Hall No. 04 with proper interiors, furniture,
flower décor, etc. for approx. 25 persons, with tea-
coffee serving space and a common pantry.

75

Sg.m

Creation of Media Briefing Area with associated
circulating area at Hall No. 04 for approx 100 media
persons with dais seating, backdrop, furniture, décor,
branding, etc.

100

Sg.m

Creation of an enclosed Dining area with associated
circulating area at Hall No. 04 with round table
seating, buffet/serving tables, interior décor, flooring
for approx 150 pax, with a kitchen/pantry

200

Sg.m

11

MoU Signing Area and Open Lounge at Hall No. 04

Creation of MoU signing area with associated
circulating area at Hall No. 04 with dais seating,
backdrop, furniture, décor, and open lounge with
sofas seating, etc.

100

Sg.m

12

B2B, B2G, G2G Meeting Rooms at Hall No. 04

Creation and fabrication of 05 enclosed meeting
rooms each for 20 persons with associated circulating
area at Hall No. 04 with comfortable level of sound
proofing, ceiling, platform, carpet, interiors, doors,
office/round tables, chairs, lighting, min 55 inch TV
screen, Wi-Fi/Lan connection, Digital display system
outside room etc.

100

Sg.m

Creation and fabrication of 10 enclosed meeting
rooms each for 10 persons with associated circulating
area at Hall No. 04 with comfortable level of sound
proofing, ceiling, platform, carpet, interiors, doors,
office/round tables, chairs, lighting, min 55 inch TV
screen, Wi-Fi/Lan connection, Digital display system
outside room etc

100

Sg.m

62




Creation and fabrication of 15 enclosed meeting
rooms each for 06 persons with associated circulating
area at Hall No. 04 with comfortable level of sound
proofing, ceiling, platform, carpet, interiors, doors,
office/round tables, chairs, lighting, min 55 inch TV
screen, Wi-Fi/Lan connection, Digital display system
outside room etc.

100

Sg.m

Creation of Delegate waiting area with associated
circulating area at Hall No. 04 with furniture, sofa
seating etc. for approx. 50 persons, with tea-coffee
serving space and a common pantry.

100

Sg.m

13

Dining Halls for VVIP (Gold), VIP (Silver) and VIP
(Red) Category Delegates at Hall No. 04

Creation of an enclosed VVIP (Gold) standard dining
area with associated circulating area at Hall No. 04
with reserved exclusive dining space for table
servicing of approx. 50 persons, round table seating,
buffet/serving tables, interior décor, flooring for
approx. 500 pax, with kitchen/pantry etc.

1000

Sg.m

Creation of an enclosed VIP (Silver) standard dining
area with associated circulating area at Hall No. 04
with round table seating, buffet/serving tables, interior
décor, flooring for approx. 750 pax, with
kitchen/pantry etc.

1000

Sg.m

Creation of an enclosed VIP (Red) standard dining
area with associated circulating area at Hall No. 04
with round table seating, buffet/serving tables, interior
décor, flooring for approx. 1000 pax, with
kitchen/pantry etc.

1000

Sg.m

14

Concurrent Events Arrangements at Hall No. 05

Creation and fabrication of an enclosed soundproof
area for inaugural & valedictory sessions with
associated circulating area at Hall No. 05 with ceiling,
platform, flooring, Stage with seating, speaker
podium, carpet, furniture, LED backdrop, VIP seating
arrangement for 50 plus, General Seating
arrangement for 500 plus, camera set up, sound,
lights, console with technicians, flower decoration,
Digital display system outside room min. 55 inch, Wi-
fi/Lan connection barricading, power back up, UPS,
Green room, media gallery, branding in the hall
including associated area etc.

750

Sg.m
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Conference Rooms at Hall No. 05

Creation & fabrication of 01 soundproof Conference
Room with associated circulating area at Hall No. 04
with all necessary facilities for 200 Delegates with
ceiling, platform, stage, speaker podium, carpet,
furniture, good quality interiors on walls, doors, sound
proofing, lighting, LED backdrop, sound, light,
branding, Digital display system outside room min. 55
inch, Wi-fi/lLan connection etc.

200

Sg.m

16

Speakers Lounge at Hall No. 05

Creation of 01 Speakers Lounge at Hall No. 05 with
proper interiors, furniture, flower décor, etc. for
approx. 25 persons, with tea-coffee serving space
and a common pantry.

75

Sg.m

17

B2B, B2G, G2G Meeting Rooms at Hall No. 05

Creation and fabrication of 02 enclosed meeting
rooms each for 20 persons with associated circulating
area at Hall No. 04 with comfortable level of sound
proofing, ceiling, platform, carpet, interiors, doors,
office/round tables, chairs, lighting, min 55 inch TV
screen, Wi-Fi/Lan connection, Digital display system
outside room etc.

50

Sg.m

Creation and fabrication of 05 enclosed meeting
rooms each for 10 persons with associated circulating
area at Hall No. 04 with comfortable level of sound
proofing, ceiling, platform, carpet, interiors, doors,
office/round tables, chairs, lighting, min 55 inch TV
screen, Wi-Fi/Lan connection, Digital display system
outside room etc.

50

Sg.m

Creation and fabrication of 08 enclosed meeting
rooms each for 06 persons with associated circulating
area at Hall No. 04 with comfortable level of sound
proofing, ceiling, platform, carpet, interiors, doors,
office/round tables, chairs, lighting, min 55 inch TV
screen, Wi-Fi/Lan connection, Digital display system
outside room etc.

50

Sg.m

Creation of Delegate waiting area with associated
circulating area at Hall No. 04 with furniture, sofa
seating etc. for approx. 25 persons, with tea-coffee
serving space and a common pantry.

50

Sg.m

18

General Food Court at Hall No. 05

Creation of a sufficiently large F&B area at Hall No.
05 to cater to approx 1000 pax at a time, with 25-30
food stalls, seating arrangment with bistro tables,
round tables, benches, branding, décor, etc.

1000

Sg.m
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Venue Décor around Hall No. - 04, 05, 06, Grande,
Main Gates, Parking Area, Passage Area and any
other area assigned by IPA

Theme Based VIP Gate: Designing & fabrication of
theme based VIP welcome pillar gate outside the
venue or exhibition hall as per requirement of IPA.
The gate must look similar from outside & inside.
which is made of MS Hollow Pipe, base iron and
plywood including water base painting, digital printing,
2D/3D art work, Letters for branding and with other
construction/ fabrication materials as per requirement
of IPA. Only Good Quality Paint & graphic to be used
for the gate. The Gates should be firmly fixed with
good support. (Note: There may be requirement for
setting up of VIP Gates at multiple locations. The
bidder should quote lumpsum rate for 01 gate only
which shall be used to calculate pro rata charges as
per actual numbers.)

Lump
sum

Theme Based Welcome Gate: Designing &
fabrication of theme based Welcome pillar gate
outside the venue or exhibition hall as per
requirement of IPA. The gate must look similar from
outside & inside which is made of MS Hollow Pipe,
base iron and plywood including water base painting,
digital printing, 2D/3D art work, Letters for branding
and with other construction/ fabrication materials as
per requirement of IPA. Only Good Quality Paint &
graphic to be used for the gate. The Gates should be
firmly fixed with good support. (Note: There may be
requirement for setting up of Welcome Gates at
multiple locations. The bidder should quote lumpsum
rate for 01 gate only which shall be used to calculate
pro rata charges as per actual numbers.)

Lump
sum

Hall Facade of structure to be designed thematically
with nicely designed wall with the use of fabric, 3D
cut-outs on MDF, logo of IEW in 3d acrylic cut-out,
Thematic gate and Lighting, Provision of LED screens

Lump
sum

Intelligent ambient lighting for the decor and
aesthetically designed props/ decorations/
installations etc. related to the theme to be
fabricated with the approval of IPA and placed at
vantage points of the area. Creative and graphic
designing of symbol of event with options,
designing of view cutter, signage, backdrop, and
gates, 3D Cut out at various locations and direction
indicator panels as per inputs from IPA in and around
the scope area and periphery.

Lump
sum
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Interactive wall using good material- fabric, wood
crafted jaalis, flex prints using 3-D effects, selfie
points; Graffiti walls, masks etc. on the theme of
event. to create and enhance the ambiance.

Lump
sum

LED Screens Set up at 3 different locations (inside the
venue) along with Audio Set up & the creation of
Content to be displayed on screens .

Job

20

Construction of Covered Pathway

All Pathways of the venue are to be connected to the
Hangers of entry & exit. They will be constructed of a
covered steel framework and suitable flooring. As the
event attracts huge number of visitors adequate
evaluation measures are to be ensured in
consultation with IPA to address any eventuality.

Lump
sum

21

Signages & Branding

Provision of sufficient signage and branding
(hoardings, banners, direction standee, backdrops,
buntings, etc. in eco friendly material) all around the
venue, halls

50000

Sq.ft

22

Power Generation, Transmission and Distribution
at Hall No. 4,5,6 and Grande

Cabling and Power distribution in Hall No.4,5,6 and
Grande from available power sources

1000

KW

62.5 KVAGreen DG set with fuel (4 days)

No.

@]

125 KVA Green DG set with fuel (4 days)

No.

20 KVA UPS For Power Backup

No.

(Note: There may be requirement for more number of
DG sets or UPS back up. The bidder should quote
lumpsum rate for 01 DG Set / UPS Set only which
shall be used to calculate pro rata charges as per
actual numbers.

Manpower Requirement

Temporary staff

50

Nos

Hostesses and Ushers

30

Nos

Emcee/Anchor for Inaugural, Cultural Evening,
Valedictory session

No.

Anchors for the Conference halls, Concurrent events

Nos

Parking Management

Necessary arrangements for approx. 2500 vehicles
with leveling of parking area (if required), marking,
manpower, PA system, shed & toilets for drivers,
barricading, etc.

2,00,000

Sq.ft
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Liaison and Statutory Permissions

Undertaking complete liaison work and obtaining all
necessary statutory permissions and clearances
required for the event from relevant authorities,
including but not limited to Police , Traffic Police
Department, Fire Department, Municipal Corporation,
PPL (Phonographic Performance Ltd.), IPRS (Indian
Performing Right Society), and the Venue Authority
etc. The agency shall ensure timely submission of
applications, coordination with departments, and
procurement of approvals/NOCs, ensuring full
compliance with legal and regulatory norms for the
smooth conduct of the event.

Lump
sum

26

Fogging & Fumigation Services

Execution of thorough external and internal fogging
and fumigation to maintain a hygienic and pest-free
environment at the venue. The service shall be
carried out two days prior to the event and daily during
show days, to be conducted after the close of daily
activities. The scope includes the use of approved,
safe, and eco-friendly chemicals, with necessary
equipment and trained manpower to cover all relevant
areas including halls, lounges, toilets, and open
zones, ensuring compliance with health and safety
standards.

Lump
sum

27

Walkie-Talkie Communication System

Supply and maintenance of two-way walkie-talkie
communication devices with chargers and spare
batteries for seamless coordination among event
staff, security teams, and technical crews during
setup, show days, and dismantling. Devices must
offer clear audio quality, long-range coverage, and be
provided in sufficient quantity to cover all critical
zones of the venue. The agency shall also ensure
technical support and standby units throughout the
event.

Lump
sum

28

Security Arrangements

Security Arrangements as per Prime Minister Security
Protocol practised in other similar events - Installation
of XBIS/ HHMD/DFMD and other security equipments
as per SPG requirement

Lump
sum

29

Creation and Fabrication of Thematic Installations
to be provided at various locations

10

Nos

30

IT Infrastructure on purchase basis

Computer - AIO 24 CRO0485IN, HP make, of the
following specifications; i5-1334U, 16GB RAM, 1TB
SSD, 23.8" FHD, Win 11+MS Office

Nos
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B Laptop 15-FD0467TU, HP make of the following 5 Nos
specifications - i5, 13th Gen, 16 GB RAM, 512 GB
SSD, Win 11 Home, 15.6", MS office

C Printer, Canon image RUNNER ADVANCE 5 nos
4525nwith the following features; Print, copy, scan,
send, store, up to 25 ppm (A4), duplex scanning,
supports wireless and wired LAN

D Printer, HP Smart tank 670 All in One with the 5 Nos
following features; Print, copy, scan, Bluetooth, wifi
connectivity, ink tank, auto duplex printing

E Seagate portable hard drive 5 TB capacity 5 Nos

31 | Internet Lease Line with LAN / Wi-Fi Connectivity
(Hall nos. 04,05,06, Grande)

A Internet, LAN/ Wi-Fi access through managed leased 1 Lump
line of 5 GB capacity covering all the locations sum
ensuring no network disturbance and 99% up and
running. (Note: There may be requirement for
increased / decreased capacity of lease line. The
bidder should quote rate for 5 GB Lease Line only
which shall be used to calculate pro rata charges as
per actual lease line capacity.)

32 | Miscellaneous Items

A Golf Carts 10 Nos

B Kitchen Area Arrangements at suitable location as per 100 Sq.m
requirements of caterer (Note: There may be
requirement for setting up kitchen areas at multiple
locations. The bidder should quote rate for 100 Sgm
only which shall be used to calculate pro rata charges
as per actual area.)

C VIP Toilets van with water supply and maintain proper 5 Nos
hygiene during the entire event
Country Flags 100 Nos
E Event flags 100 nos
F Landscaping 2000 Sq.ft
G Potted Plants 2500 Nos
33 | Logistics
A Transportation, boarding, lodging, travel of crew and 1 Lump
staff sum
Note:

1. The above listed scope of work is indicative and may change depending on requirements.

2. Quantities are also indicative in nature and subject to change as per actual requirements
of the venue and event.

3. There may be situations where excess or less quantities may need to executed for some
items. Any such excess or less quantities shall be paid on pro rata basis.
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. There may be situations where additional quantities not listed in BOQ may need to executed
for some items. Any such additional quantities shall be paid on the basis of prevailing
market rates subject to negotiations by IPA.

. This is only a format and no price is to be quoted here and made part of the Technical bid.

. In case the Technical Bid contains any prices, the bid will be rejected outright. Prices are
to be quoted only in the CPP Portal.

. The IT infrastructure at item No.30 from a to e above will be handed over to IPA in good

condition after the event and shall be the property of IPA. The invoices for these items will
be in the name of IPA.
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Annexure-C
Form of Bank Guarantee
(For Performance Security)

1. In consideration Head of Indian Ports Association (hereinafter called as "IPA") represented by its
Managing Director having agreed to exempt M/s (hereinafter called "Contractor") from the demand,
under the Term and conditions of contract awarded with number---------------- made between IPA and the
Contractor for selection of “Event Execution Partner” for India Maritime Week (IMW), 2025 under IPA
(hereinafter called "Agreement") of Performance Security for the due fulfilment by the said Contractor(s)
of the terms and conditions contained in the said Agreement, on production of Bank Guarantee for Rs.
(Rupees only).

2. WE e (hereinafter referred to as the Bank) at the request of the Contractor(s) do
hereby undertake to pay to the |IPA an amount not exceeding Rs...coomonnnns /-
(RUPEES...cceeteeeeeeiiiiee e only) against any loss or damage caused to or suffered or would be caused

to or suffered by the IPA by reason of any breach or non-performance by the said Contractor(s) of any of
the terms and conditions contained in the said Agreement.

3. We, the Banker of the Contractor do hereby undertake to pay the amounts due payable under
this Guarantee without any demur, merely on a demand from the IPA stating that the amount claimed is
due by way of loss or damage caused to or would be caused to or suffered by the IPA by reason of any
breach by the said Contractor(s) of any of the terms and conditions contained in the said Agreement or by
reason of the Contractor(s) failure to perform the said Agreement. Any such demand made on the Bank
shall be conclusive as regards the amount due and payable by the Bank under this Guarantee. However our
liability under this Guarantee shall be restricted to an amount not exceeding Rs..................... /-.

4. We undertake to pay to the IPA any money so demanded not withstanding any dispute or
disputes raised by the Contractor(s) in any suit or proceedings before any Court of Tribunal relating thereto
our liability under this present being absolute and unequivocal.

5. The payment so made by us under this bond shall be valid discharge of our liability for payment
there under and the Contractor(s) shall have no claim against us for making such payment.

6. This Bank Guarantee shall be valid upto........cccc........ (“Period”). We, the Bank further agree that
the Guarantee herein contained shall remain in full force and effect during the Period and that it would be
taken for the performance of the said Agreement and that it shall continue to be enforceable till all the
dues of the IPA under or by virtue of the said agreement have been fully paid and its claims satisfied or
discharged or till the IPA certified that the terms and condition of the said Agreement have been fully and
properly carried out by the said Contractor's and accordingly discharges this Bank Guarantee. Unless a
demand or claim under this Guarantee is made on us in writing within three months from the date of expiry
of the validity of the Bank Guarantee period we shall be discharged from all liability under this Guarantee
thereafter provided
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further that the Bank shall at the request of the IPA but at the cost of Contractor(s) renew or extend this
Guarantee for such further period or periods as the IPA may require.

7. We, the Bank further agree the IPA, that the IPA shall have the fullest liberty without consent and
without affecting in any manner our obligations hereunder to vary any of the terms and conditions of the
said Agreement or to extend time of performance by the said Contractor(s) from time to time or to
postpone for any time or from time to time any of the powers exercisable by the IPA against the said
Contractor(s) or for any forbearance, act or omission on the part of the IPA or any indulgence by the IPA to
the said Contractor(s) or by any such matter or thing whatsoever which under the Law relating to sureties
would but for this provision, have effect of so relieving us.

8. This Guarantee will not be discharged due to the change in the constitution of the Bank or the
Contractor(s).
9. We, the Bank hereby undertake not to revoke this Guarantee during its currency except with the

previous consent of the IPA in writing.

Dated the ....... dayof ...cccoeennnnnns month of 20....... at e

Name & Seal of the Bank with Date
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Annexure -D

Contract Agreement Form
(To be entered in Rs. 100/ - non-judicial stamp paper)

This AGREEMENT is made on this ......... day of ........ Month of Two Thousand .................... (, 24) between
Indian Ports Association, an apex body of Major Ports constituted in 1966 under Societies Registration Act,
represented by its Management Director having its office at 1st Floor, South Tower, NBCC, Bhisham Pitamah
Marg, Lodhi Road, New Delhi 110 003(herein after referred to as the Association which expression shall
unless excluded by or repugnant to the subject or context be deemed to include the successor in office) of
the one part

VI S ettt ettt et e e ere s , (a partnership firm / proprietorship firm /
company registered under the laws of India) having its place of business at .......cccccecoiiiiiiiieeennis
represented by its (Description) Shri.......ccccccevveciinennnes Y Le TORT (hereinafter referred to as
'Contractor' which expression shall, unless excluded by, or repugnant to the context be deemed to include
his heirs, executors, administrators, representatives and assigns or his successors in office) of the other part
WHEREAS Indian Ports Association, New Delhi is desirous of the work comprising selection of Event
Execution Partner for India Maritime Week (IMW), 2025 under IPA

WHEREAS the Contractor has offered to execute and complete such works and whereas IPA has accepted
the tender of the Contractor and

WHEREAS the Contractor has furnished a sum of Rs /- (RUPEES.....etieee ettt
only) as Earnest Money Deposit (EMD) at the time of tendering, which will be adjusted against Performance
Security as stipulated in the bid document, at the rates mentioned therein for the due fulfilment of all the
conditions of the Contract.

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

In this agreement words and the expressions shall have the same meanings as are respectively assigned to
them in the conditions of the contract hereinafter referred to. The following documents shall be deemed
to form and be read and construed as part of this Agreement:

Disclaimer

RFP Notice

Introduction

Glossary

Instructions to Bidders
Selection Criteria for MSP
Scope of Work

General Conditions of Contract

A I A o e

Special Conditions of Contract
10. Annexures and Forms
11. Any Corrigenda / Addenda / Clarifications issued by IPA 72



12. Any response to Pre-Bid Queries issued by IPA

13. Price Bid

14. Work Order No.......cccoevvveeenn.

15. Any correspondences and documents that are touching the RFP/Contract.

The Contractor hereby covenants with IPA to develop the product in conformity and in all respects with the
provisions of this Agreement.

IPA hereby covenants to pay the Contractor in consideration of such services for the “Contract Price” at the
time and in the manner prescribed in the Tender/Agreement.

IN WITNESS WHEREOF the parties here into have set their hands and seals the day and year first written.

The seal of the Head of Indian Ports Association was here into affixed and

The thereof, has set his Hand in the presence of

Indian Ports Association

Signed and sealed by

The Contractor in the presence of

Witness with signature

1) Name & Address 2) Name & Address
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